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af. &, wrgremeEwst  Dr. K Samrajyalakshmi

UNIVERSITY GRANTS COMMISSION
g | _
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Nn.F.mchhta,_f UGC-SWR 0/1-139/2018

Sub: Assessment of Swachhta Campus Pragramme of

[a ]
JALp

The UGC has taken the initiative of asgessing 1

han lTHiI rrwwne

O wila

29t Angust, 2019

ies/Coleges and Rank

LAY % 1

them accordingly under §Wachhta Campus Programme for the veai' 2015, We are glad to
intimate that you are nominated as a chafrperson/expert member of committos to visit

the fellowing institutions for Assessment.

1. Amrutha Viswavidaypeetam, Coimbatore

2.5r. NG P Arts and Sclence Toliege, Kalappatti, Coimbatore

I' SNo, Name &_Address_

: Position

Eunf.’:—ct Detam )

-

| DR. Zakkariya KA.
Professor, School of

| Management Studies

Cochin University of Science

and Technulagy

Lochin Universtiy PO

Kerala. 682022

o
DR. Geo Baby
AssoclateProfessor
ViswajyothiSchoolofManagem
entStudies
VazhakulamPO,Muvattupuzha
Ernakulam,Kerala-686670

Dr. Shilpa Tejavath MD
Asst Profeszar

Dept. of Fharmacology

3. | NRI Institute of Medical
Scilerloes

Sangivalasa, Viskhapatnam

Member

Member

— & —

Chairperson /Co
ordinator

The visit is scheduled for 02.09.2n10 ITised=)

85470178256

Zakkar{ya@gmal.com

9847922281

ALLOML
Ph: 7702550715

Tha
P

cotiniitee  membears are

requested to intimate your itinerary to the Nodal Officer of Swacchata fnftiotive of the
insdtution /representative of the institution to make necessary travel arrangements,
The contact detaiis of the institution is given pelow.



| Name of the Nodal Officer/Head of | Contact detalls
| the Institute (Amrita
| Viswavidyapeetam)

| 5 Sivesh Kumar Ph: 9443384485
Email: s sivesh@ch.amrita.edu .

Dr. P Venkat Rangan Ph: 4222683000
| Email: veoffice@amrita.edu

| Name of the Nodal Officer/Head of | Contact details
the Institute (Dr. N.G.P Arts and

 Science)
Dr.O.T.BUVANESWARAN Ph: 9894021564 i
' | Emall; drotbkmch@gmail.com
Dr.V.RAJENDRAN [ Ph: 962631 2233
! Emall: drveersjendran@gmail.com |

The Conimitse will calry Dhf the “‘__?Fchuﬁu uuuu'@lI the sdminisrative ¥feials
of the institution ava .'!aul‘e avd will ngt insist t meet the head of instiwutions.
Compliments /gifte will nat he dovepled fom the institntion ‘hg.im:r Inspected, A& copy of
proforma for Assessment TA/DA form and indicative schedule are enclasad v your

kind reference.

£

The Chairperson/Coordinator of the visiting committer is requested to submir
cize dulyfilied in assessment form to the Uge-SWRO, Bengaluru cnnf‘dential]y before

44,19 ewening,
Yol may confaet the widersigned for any clarffications,

Thanking vou onre peain
L] T e

Folivs faithfully

dhy A

(Dr.K.Samrajyalakshmi)
Jeianecretarj’m Regian Head

by
g%_

H i I Al £ bl
Anindicative draft schadule of the visi

General lustructions sid Code of Conduer
OM on TA/DA, honorarium Rules
Proforma of Assessment (2 nagec) *

=

B Lo bo

5. Undertaking by the institution*

6, Undertaking by the Committee*

7. TA/DAform#
¥ Items 4. 5 and 6 to be submitted by HF Committec to UGC Bangalore before
4.09.2019 evening via upc.swro. Imnuh:m»{:ﬂsnm iil.com and later via post.
# 1t6iW 7 %o Je subitlitied by the instiution to UGC, SWRO, Bengaluru for

reimbursement of d 8 sible expendjture.



Copy to:

DR.Zakkariya KA.

Professor, School of Management Studies
Cochin University of Science and Technology
Cochin University PO

Kerala-682 022

DR. Geo Baby

AssociateProfessor
Viswa(yothiSchoolotManagementStudies
VazhakulamPO,Muvattupuzha
Ernakulam,Kerala-686670

Dr. Shilpa Tejavath MD

Asst, Professor

Dept. of Pharmacology

NRI [nstitute of Medical Sciences
Saiiglvalssa, Viskliapatuam



File Ref.No.KTU/ASST3(ADMIN)/269/2021

APJ Abdul Kalam Technological University
Thiruvananthapuram

Abstract
APJAKTU - Admn - Various Boards of Studies of the University - Constituted - Orders issued.

ADMINISTRATION
U.O.No. 71/2021/KTU Thiruvananthapuram, Dated: 16.01.2021

Read:-1. Agenda item No. S-017-021 of the 17th Syndicate meeting held on 31.12.2020.
ORDER

The first statutes of the University mandate that the University should constitute the Board of
Studies for each program/combination of different programs at the graduate level, post-graduate
level, and research level independently or in groups. The maximum number in any board should
not exceed 18 and should comprise members having more than 10 years of experience in
teaching/ research/industry or combined. The University proposes 9 Boards for the UG programs,
eight for the PG programs and one for the research program.

The tenth Academic Council recommended the structure of the various Boards of Studies to be
constituted as per First Statutes. Hon'ble Vice Chancellor has recommended the list of members to
be included in various boards as suggested by the Academic Council and the matter was placed
before the Syndicate for approval.

The seventeenth meeting of the Syndicate which held its meeting on 31.12.2020 vide agenda item
No. S-017-021 resolved to approve the constitution of various Boards of Studies of the University
with members as listed in the Annexure.

Sanction has, therefore been accorded by the Vice Chancellor for the constitution of various Boards
of Studies of the University with members as listed in the Annexure.

Orders are issued accordingly

Sd/-

Dr. Baiju B *
REGISTRAR ( IN CHARGE)

Copy to:-
1. The persons concerned.
2. PS to VC/Regr/Dean(Acd)/Dean(Research)/CoE/FO.
3. The Academic Section.

Forwarded / By Order




Section Officer

* This is a computer system (Digital File) generated letter. Hence there is no need for a physical
signature.




11) Management

Government Engineering Colleges

Government Aided
Engineering Colleg

Government Controlled
Self-financing Engg. Colleg

Industry, Reputed Institute,
Basic Science (Govt./aided)

Private Self-financing
Engineering Colleg

Dr. Binoosh S. A. (Convenor)
Associate Professor in Mechanical
College of Engineering
Thiruvananthapuram - 695 016
binoosh@cet.ac.in,
sabinoosh@yahoo.co.in
8547090801

Prof. Jibi K. K.

Assistant Professor in Mechanical
Government Engineering College
Ramavarmapuram

Thrissur-680 009
jibikrishnan@gmail.com
9447734381

Dr. Sreejith B.

Associate Professor in Mechanical
Government Engineering College
West Hill P. O.

Kozhikode - 673005
ssmaniyur@gmail.com
9447542975

Dr Regikumar V.

Professor in Mechanical
College of Engineering
Thiruvananthapuram - 695 016
regikumar@cet.ac.in
9446403492

Dr. Sajan M. P.

Associate Professor in Mech
Government Engineering College
Ramavarmapuram

Thrissur-680 009

Lo “ij@gectcr‘ac.in

Dr. Brijesh Paul (Chairman)
Professor

Mechanical Engineering

M. A. College of Engineering
Kothamangalam
brijesh@mace.ac.in
9495792515

Dr. Muhammed Zakeer
Associate Professor
Mechanical Engineering
TKM College of Engineering,
Kollam
mzakkeer@yahoo.com
9446952662

Prof. Soni Kuriakose
Associate Professor
Mechanical Engineering

M. A. College of Engineering
Kothamangalam
sonikuriakose@gmail.com
9447232399

Dr. Shouri P. V.

Associate Professor in Mechanical
Engineering,

Model Engineering College,
Thrikkakara.

pvshouri@mec.ac.in

9446290293

Dr. S. Anoop Kumar

Associate Professor

Sree Chitra Thirunal College of
Engineering, Thiruvananthapuram
anoopks@sctce.ac.in
9447553730

Reputed Institute

Dr. Santhosh P. Thampi
Reader, School of Management
and Business Studies

Mahatma Gandhi University
Priyadarshini Hills, Kottayam
94471 01530
drspthampi@rediffmail.com
drspthampi@gmail.com

Industry
Dr. K. A. Retheesh

Managing Director, INKEL Limited
Ajiyal Complex, Kakkanad

Kochi - 682030
ratish.ka@gmail.com
inkelmd@inkel.in

09447020030

Basic Science

Dr. Sheeba M. B.

Associate Professor
Government Engineering College
Ramavarmapuram

Thrissur-680 009
sheebaferoze@gmail.com
9497773450

Dr. V. A. Sonny

Professor and Head (MBA)
MES College of Engineering
Kuttippuram, Malappuram.
9895663294.
vasonny@yahoo.co.in

Dr. Geo Baby

Professor and Head (MBA)
Viswajyothi College of Engineering
and Technology, Muvattupuzha,
Ernakulam.

9847922281

geo@vjcet.org

Dr. Rajesh S. Pyngavil

Professor and Head (MBA)
Rajadhani Institute of Engineering
and Technology, Attingal,
Trivandrum.
9891739426,7510977773.
rajeshspyngavil@gmail.com




‘Yiswalvothi College of Enzineering & Technology, Vazhakulam

A of the HOD Meazting holéd on Tused uly 19

o
L

. ek . .

s , th th
- Ttwas unanimGusly detided in the meeting to conduct Technical festival BODHY17 on August 257 & 26

| : ‘UF' All events of st vaar syrent auftn chow are pnrmiﬂgfd Events Using dark room are nol Permm

Fun programs can be included as gap fillers. A schoot level Project exkibinion and quiz competition

should be conducted. Sponsorship can be allowed for thesa events. Onam celebration is planned 1 be
conducted on 35 Augz 017,
(tem No. 2~ Retreat for I veor students

The Principal informed that a two day retreat will be conducted on 21" & 22™ August 2017 for the first

year students.
Item No. 3 -= MG Universi em MBA result

Principal informed all members about the MG University 3 * semester MBA result. 43 students passed

out of 57, with a pass percentage of 74.14%. The college secured 12" rank.

item No. 4 - I"' year Teacher’s meeting

Principal informed members about the I year teacher's meeting which is scheduled on 20™ July 2017 at
12.50 pm. Venue of the meeting CAD lab. Due to the non availability of information about AICTE

orientation program, it is decided to start regular classes from 24" july 2017.
I N - hik v

Prof. George Kuriakose was asked to make necessary arrangements and to accompany students for the

event,
= Obse book for KTU students

It was unammousl\r dectded in the meeting that observation book for KTU students must cont
> '
vision & mission. Adequate spaces should be provided to affix vision & mission of each department. The

‘meeting decided to appoint Mr_s- '_S.hme Ge:nr_ge {H_DD CE) to monitor this,

N wllegn



ltem No. 7 - Design Profect workshop
waorkshop should be

The Principal informed that the names of faculty members antending (eiEn project
BIVen in wiiting by Mead of departments

portal for students, the

The Principal informed that in future for resetting password of the KTU web

students must make the request through tutor, MOD, Vice- Principal & Principal

ltem No, 9 - KTU Audit
The Principal informed that in order to prepare for KTU external audit, HOD's must randomly check
course files

No. 10 - 5 ement examination valuation cam

The Principal informed that the KTU valuation camp of supplementary exam will commence on 24"

August 2017. Faculty members are advised to complete the valuation within one day after receming the

paper bundle.

tem No. 11 - First yeor student’s dota

It was unanimously decided in the meeting to give charge to Mr. Anilkumar R (KTU in charge) to prepare

a format containing all data required for KTU registration which should be handed over to all KTU tutors.

The meeting expressed its sincere condolences on the sad demise of Fr. loseph Kannathukuzhy who

rad this institution as men’s hostel warden.

VICE PRINCIPAL

.

Approved by: L/PRINCIPAL



Viswalyothi College of Engineering and Technol azhakulam

inutes of the HOD Meeti on Frida A 2017

fem 2 - Discussion on BOOMI'g7
The meeting vas calied malnty to discuss and finaiize the events of BODHI'L7. Al events were explained
' detail by the student council advisor Dr. Sony Kurian. After discussion it was decided that college
radio, fours football, fun box and robotice axpo will be conducted by the student council as general
events. Technical quiz will be conducted by the Department of ECE. The Department of ECE will also
conduct mini project exhibition and hobby circut exhibition. Department of Mechanical Engineering
agreed to conduct spot photography, photography exhibition and minute to win it. Computer gaming
will be conducted by Computer Science Engineering Department and Treasure Hunt will be conducted
by Department of tnformatfon Technology. Airborne wilf be conducted by EEE Department and

Constructo will be conducted by the Department of Civil Engineering

It was also decided that all departments should conduct technical talk by an expert and a paper
presentation session should also be included.

item 2 - MBA particioation in BODHI1Z

The MBA HOD Mr. Geo Raby said that the MBA students will be having internal tests on 25 and 26" of
August 17, He said that he will discuss about aiternate internal exam dates with the MBA faculty and
inform the Principal.

{tem 3 - Registration fees

The meeting unanimously decided that all departiments should collect registration fees in a uniform

manner and after discussion it was decided to collect registration fees ranging from Rs.100/- to a
maximum of Rs 500/-

Item 4 - Involving school students

The admission committee members were called to the meeting to discuss whether to canduct technical

quiz and technical exhibition for school students, so that the +2 students will get an exposure to
engineering stream, After discussion, Mr. Aneesh Kurian {Admission committee coordinator} announced
that the members of admission committee will discuss the matter and will report their deci
Principal by today guenit§ {4-8-17} evening,

item § - Food Fest

The meeting unanimausly decided not to provide any other food counter other than College canteen, It
was aisa decided to allow the canteen contractor to have another counter in tha campus on 25™ '
26™ of August 2017, if interested. HAne Campus 6h 257 and

sion to the



e m———— ——— -

he HOD that be had went 4 mail iegarding Vs Matter Mind to all HODs He
Ough it and inform the students about the svent

mzmm_mmmm
The Principal
after their allotted hour

asked the HODs to inform the faculty members to enter the attendance of studants daly
Mr. Babu T Chacko Asst Prof. of EEE Dept informed the Princigal that

sometimes even if the attendance was entered in the automation it is shown as unmarked The Principal
said that the matter will be looked into.

" The Principal asked all the HODs to give the consolidated class test mark list of 57 students on or before
August 16" 2017.

The Vice principal informed that there is a request from Mr. Basil Baby (Automation in charge) to
monitor the first hour attendance entry of students by the faculty members. After discussion it was

decided to provide a lab staff from each department and the Principal asked HODs to give the names of
lab staff in the next meeting.

-

Vice-Pnngipal

Approved by: {_r/ﬂmcmal



Viswalyothi C I f Engl I  Technology vazhakulam
Minutes of id on Thursd , August 10 2017

ltem No.1 - iscussion on KTU Course diary

The KTU coordinator R Anilkumar informed the meeting that in the KTU course dlary,: 2N
members have 1o enter the commencement of 51, 53 and 55 classes as 17 August 2017. The attendance
that was taken for the month of July has to be kept separately and it can be shown as the proof for
bridge course.

ltem No.2 - Discussion on KTU pass mark scheme

The EEE Dept. HOD Prof. Paul Antony came up with a proposal on the KTU exam pass mark. He proposed
that the criteria for pass mark should be as in MG University, Kerala University or Caficut University. That
would mean, a minimum of 40 marks for the external exam (compulsory) and a total of minimum 75
marks (external + internal) out of 150 marks (50 marks internal + 100 marks external). Out of the 50
marks internal, 10 marks should be for attendance and 10 marks for assignment. The meeting
unanimously agreed to discuss the matter with the management.

the staff

Item No.3 - Discussion on KTU valuation camp

Mr. R. Anilkumar informed the meeting that the answer scripts for revaluation have already reached the
camp. More than 1000 answer scripts are to be valued and the camp schedule will be displayed in the
KTU website. He also informed that the University is pianning to publish the result of 51 supplementary
examination on August 18" 2017 and that of 53 on August 21" 2017. The KTU coordinator also
requested the cooperation of all tutors for the KTU registration of students.

Item No.4 - Discussion on Aptitude training for 57 students

After discussion with the placement officer Mr. Mavin C, it was unanimously decided to conduct an
Aptitude training program on 7", 8" and 9" of September 2017 for the $7 students. The Principal asked
all the HODs and tutors to make sure that all the students who had registered for the program, attend
the aptitude training classes on the above mentioned days. The meeting also decided to conduct a PTA
meeting immediately after August 16" 2017. The placement officer asked all the HODs to inform the
parents about the training program that is to be conducted on 7, 8" and 9" of September 2017.

The Principal announced that the admission committee is not conducting any programs for the +2

students because higher secondary term examination is scheduled during last week of A t 2017 +

Principal asked student council advisor to check whether it is possible to bring CBSE h}iius W;dThe
igher secondary



0 see whether it is possible
iil be easier for the

rt
students for BODHI'17. The Principal also asked the student council adviso -
ame venue, so that |

to arrange project exhibition of all departments inthe 5
student

viewers to see the exhibition.
wise
eave for both department
o arganizing committee.

The meeting unanimously decided to give 2 day duty |
class per day for

coordinator and event coordinator and 1.5 day duty leave for the students In th
fm a
It was also decided to allow only 10% {of total strength of a class) students fro

p is allowed only for fun box. He

organizing BODHI'17
council and requested that no

The student council advisor Mr, Sony Kurian informed that sponsorshi
also stated that the invitation committee will be formed by the student
department wise student committee should be formed,

The student couneil advisor Mr. Sony Kurian asked the MBA department Asst. HOD Dr. Anu George to

submit the MBA Dept. events list by tomorrow {11-B-2017).

The Principal congratulated all the HODs and staff members for the outstanding results secured for 2017

pass out students' S8 result,
The Principal asked all the HODs to check the mail regarding start up proposals and to inform him about

good proposals.

= Orientation class for Design Project

The Principal informed the meeting that an orientation program for the subject Design Project (S5 KTU)
will be conducted In 5CMS Campus, Prathap Nagar, Kalamassery on August 217 2017,

ftem No.8 - Hackon winners

The Principal announced that the 2™ and 3 position winners for Hackon {rogram conductad by ¢SE
Dept. and €S| chapter on 4" and 5™ of August 2017) are EEE department 51 students and 57 students
respectively. The meeting congratulated both the HOD of EEE department and also the students whe

secured the prizes.

=/

Vice-Principal

o

Crmrm"
Approved by: Principal



%Amwmﬁm
The Princinal |

; rincipal informed that there will be a meeting of the library advisory committee on 17-08-2017 at 2
PmMin the conference hall

Btem No.2 - NBA accreditation process related

The NBA Committee Chairman Dr. Pramod Kumar M informed the meeting that the SAR of the academic
year 2016-17 should be prepared by 23-08-2017. He also informed that the proposal that was put up by
th'_E NBA committee last week will not work out, as it will affect academics and certain other matters. He
said that work in connection with NBA accreditation will have to go on. He informed that the office
administration work has to be started and he will get a report from the office administrator on 18-08-
2017 about the present situation of the office work.

In reply to the NBA Committee Chairman Dr. Pramod Kumar M, the HOD of Electronics and
Communication Engineering Prof. Jose P. Varghese said that the department will analyze the situation
within 2 days. He said that the files can only be prepared by the Criteria people themselves and anybody
else will not be suitable for that. He said that the department will try to complete the work within 20
days by taking the help of the laboratory staff also.

The HOD of Mechanical Engineering, Mr. Vinoj K also supported Prof. Jose P. Varghese and informed
that they will work during vacation time to complete the accreditation related work.

The HOD of Civil Engineering department, Mrs. Shine George said that they will be completing their

work as per the discussion in the last HOD meeting.

The Computer Science and Engineering department head Dr. K N Ramachandran said that they have

jtem No 2 — Relgted to KTU dofg gntry

The KTU Coordinator Mr. R Anilkumar informed the meeting that by 11.00am on 15-08- 2017, the KTU
had changed the registration format for first year students. Now for registering a student, the scanned
copy of +2 and +1 marks card as well as the entrance score card would have to be attached. And the
college would haveto complete the work on 18-08-2017 itself.

Item No.4 = Val

The Principal informed that there will a value development program most probably on 21* and 22™
August 2017 fr the 51 and 53 students.



ltem No.5 - Onpm Celebration dress code
manimously decided

There was a discussion on the dress gode for Onam elehioatinn and the ot The meeting asked
not to permit any kind of printed dress [letters or wards) aned alin cotored dmn:mﬂt and Mrs. Ann
Mrs. Shine George HOD Ct Department, Mes Anju Susan Gearge HOD (T DeR3T | students 10 wear
Neetha Sabu HOD § & M Department to decide whether 1o give permission e e LAUOn
dhavani It was agreed that they would inforin the Principal about their det iwion after

14"
o for election on
After discussion the Principal announced that the college will give the notification
September 2017 and will conduct election on 28" September 2017, ‘
{tem No.7 - VOICE 2017
on VOICE will be

The CSE HOD Dr. K N Ramachandran informed that the inauguration of the CS€ “ﬁ““f nction
held on 16/8/2017 (today) afternoon and he once again invited all the members for the fu

No.8 - KARSHAKADINAM by Avoly Pancha

: 2017
The Principal informed that Karshakadinam conducted by Avoly Panchayath will be on 17" August '
and the college will be participating in it w___-@:ﬂmngﬂum.mmtm and cultural programs of our

students.
— Technical Avo th

The Civil engineering Department HOD Mrs. Shine George informed that the Panchayath secretary of
Avoly Panchayath had asked for some technical support for finding out homes which are not suitable for
living. As per the Secretary the team will have to do a survey in 3 wards of the Panchayath. The HOD
Mrs. Shine George said that she had asked the Secretary to come to the college to give a briefing about

the matter.

.
Vice-Principal

Approved by:
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tem No.1 -mG university 56 Resuts

The :

att PrInCipal announced the resdlts of the sth semester MG Linkvaruty Framination The coRege
¢ Ained a pass percentage of 7917 and hay secured & potition n the Lintveruty The Principal
Ongratulated all the HODs and staf!t members for this good result

ttem No.2 -, Tech profect howr refoted

The Principal asked the HODs to make sure thatturing the Project

ENgaged by the Fespective guides; or if the guide is not free then st
facilitwes

hour tor M Tech, the students are
udents should utifize the Library

s exam for 57 students will start on 16"
September onwards. He asked all
uring the exam hours

The Principal reminded all the members that the serie
September and the class test for the lower semesters will start on 15"
the HODs to wisit the examination halls of the respective departments d

The Principal informed that the campus recruitment for final year students by Infosys will be on 3" and
10™ of October 2017. To groom the students for appearing for the recruitment drive, there will be an
Aptitude Training class for the students of final years on 27" and 28™ September 2017. The meeting

unanimously decided to allow only students with no outstanding backlog papers to attend the
placement drive by infosys.

The Principal asked the MEBA HOD Mr. Geo Baby whether he could handle a class on Goal Setting for 53
students of ME, ECE and T Department on 22" September 2017. In reply Mr. Geo Baby agreed 1o
handle the class, and the venue was fixed as the Main Auditorium.

3 m—"ﬁﬂm
The Principal asked all the HODs to make sure that the work related to NBA would be completed before

15™ November 2017. He asked the HODs to request the staff to work extra hours, rather than utilize
normal working hours, to finish the NBA work, and also informed that the staff should have worked fora

minimum of 2 extra hours to claim conveyance allowance

Vice-Pnincipal

Approved by. Principal



Minutes of the HOD Meeting held on Wednesday, gctoberd‘" 2017

No.2 - tibrar t P !

:::r!;zrzr;a':' Ms. Brighty Jose, requested the HODs to submit the budget proposal for the academic
i s t.hn reply the H?Ds asked the librarian to circulate a common format so that all departments
T e submission in a uniform manner Regarding the extended library hour thg Principal .s.z.ud

' an arrangement will be made so that the students residing in the hostel can utilize library facilities
during the extended diorary hour.

[ |
nEF N9 .2 - Regarding server

It was informed by CSE HOD Dr.k N Ramachandran Nair that our server is upgraded from RAID 5 to RAID
B for ensuring safety for our data, Ue atso informed that extra backup facility Is also added to the server.

He aiso requested other HODs 1o Inform the staff to utilize the Soogle drive for saving their p
data.

srcrural

et ¥

£, 0.3 7-10-2017 Sgturday working o

The Prindlpal informed that 7-10-2017 Saturday will be a working day with Thursday’s order,

The Principal informed the meeting, that as per the noification friam the M.G University the 77
semesier exams will Segin from 3" November 2617 onwards. 1 was decided in the meeting that the last
working day for 7" semester students will be 24™ Gticher 2017. The department wili have ¥ arrange
special time wble for 23 and 24" Ccwber 2017 and atte ndance uil 24™ will be considered. The internal
marks for the 7 seme ster students should be published In the noiice board on 30* Dctober 2017 ang it

should be submitted to the Principal an 2™ Nove mber 2017.

ttem No.5 - XTU second internal test

After discusslon the meeting decided to conduct the KTU second internal test ac a 1 howr test and tn

" The Principal Informad that €TU external auditing i< scheduled to ba hald on 7™ Octoher 2017,



Item No.? -Regording Special classes on Sunday .
jest from the staff, whether

The ECE HOD Prof Jose P Varghese informed the Principal that there 15 a reql
they can take special class on Sundays. The Principal replied that he will discuss

management and will inform the HODs.

the matter with the

The ECE HOD Prof. Jose P Varghese invited all the HODs to the blessing ceremony of the department’s
Project lab (5-10-2017 at 10 am, D block) and to the association inauguration (5-10-2017 3t 1.30 pm,

Main auditorium).

— — -
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Viswaiyothi Coj logy, Vazhakulam

Minutes of the HOD Meeting held on Wednesday, October25"” 2017
%immmmmﬂ;

The Placement officer Mr.

Livener Mavin ¢ welcomed the delegates of LIVEWIRE to the meeting The officials of
Ewire explained about

pro their various systematic skill development programs. They circulated a
POsal of their Programs and about the fee structure. After discussion the meeting decided that each

Head of the Department should haye separate meeting with the officials of LIVEWIRE and finalize the
Program. LIVEWIRE 3ls0 said that they would like to select one student from each class as ambassadors
faf LIVEWIRE after a selection procedyre During the discussion LIVEWIRE informed that they will provide
intemship for the students. In reply the HODS asked the officials of LIVEWIRE to provide internship in
industries where they are having tie up and to provide the certificate for internship from that industry.
LIVEWIRE replied that they will inquire about the matter with their higher ups and inform the HODs. The
Principal asked LIVEWIRE for the list of students who got placement after finishing their courses.

The Placement officer Mr. Mavin C also informed the meeting that, during the first week of
November 2017, “Sutherland” will be coming for recruitment drive.

Item No.2 -MG University examination

The Principat informed the meeting that the MG university exams are expected to be pastponed. The
Principal also informed that the news is not yet official. Since the exams are most likely going to be
postponed, the meeting unanimously decided to extend the regular class for 57 till 3" November 2017.
The meeting also decided to consider the attendance till 3" November 2017 for inteinal mavk
generation as well as to publish the intemal mark for 57 on or before November 3%, The final mternal

report is tobe supmited to the officeon 8/11/2%W7.

ftem No.3-KTU lob internal exam

The Principal informed the meeting that there should be two examiners while conducting the internal
lab exams for KTU. One of them should be the faculty who had conducted the lab and another one

should be a faculty member who had not conducted the lab.

Item No.4~Faculty meeting on 27-10-2017

The Principal informed that there will be a meeting for the weaching staff on 27/30/2017 dunng the
mentoring hour in the mini auditoriurm.




No,5-DTA meeting - n n di
After discussion, the meeting decided to conduct a PTA meet)
credits for promotion to 54 and S6. It was decided to conduct
the PTL seminar hali,

"8 of those whose wards had insutficien,
the Mmeeting on 31-10-2017 at 1.30 pm i

[tem No.6—Helpi Mrs.

It was informed by the Vice Principal Mr.Somy P Mathew about the accident that happened 1o the
husband of Mrs. Valsa Mathew (Class V). After discussion the meeting decided to collect a fund from
the statf such that the amount could be handed over in November,

—
-

\Vice-Principat
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Viswajyothi College of Engineering and Technelogy, Yazhakulam

pinules of the HOD Meeting neld on Wednesday, March 217 2018

ltem No.1 -NBA related

The Princioal congratulated and zppreciated the cHorts of all the members Tor the cooperation
and team spinit shown dunng the NBA inspectionon 160 L7 7 and 187 of 8arcn 2018,

ltem No 2 —EDC ]
The IEDC in charge Or K K Rajan inforrmed the meeting that 112 students from VICET had

applied for ldea Day presentalion of Kerala stact up mission and the program is hasted by

Rajagiri Scnocl of Enpineenng and Technology on 24-3-2018

item No.3-Drishyd & Drong 18

After discussion the meeting decided 1o conduct the arts festiva "Drishya” and soorts festival

“Drona” of the college on 5" 6" and 7" of April 2018 The student counal advisor Dr. Sony
Kurian informed the mecling that the pame avents will start on 21-3-2018 and the off stage
events will start on 22-3-2018. Dr. Sony also intormec that Mr Shabansh (vialinist) will be the
Chiet Guest for the arts festval inaueuration. The Poncipal announced that the college day will

be celebrated or 127 apnl 2018

Jeem No.d-Saturdoy 24-03-2018
Tha Principal announced the meeting that 24-3-2018 Saturday will be a working day with

Monday's time table.

Item No.5—Class test

After discussion the meeting decided to conduct the third class test for KTU students as make
Wi test, The Princinal askes all HODs 1o make sure that all the tests 1o be completed betore o
April 2018, The Pripopal informed that the consolidated mark list of ¢ ass test Il should be

submitted on or betore 26-3-2018,

ftem No.6-jdeo tp Praject 12F

Tne NSS Program Officer Mr. Sharone Varghese informed the meeting that an 28" April 2018
the colleme NS5 urit along with &voly Grama Panchayath is organizing a grogram ldea to Project
7P where the hisher secondary school students 2o well as 'h:.*-f,'._:ﬁ“'.ﬂﬂ? students can p]"EsEl'[t
papers related to Agriculture & Food processing, Water Management, Waste Management and
also on Renewable Energy) The best presentation wil be encouraged with cash award
fr Sharone Varghese also informed that the NSS unit along with IMA Thodupuzha s orgarizing

a blood donation camp on 22-3-2018,

Mioe-Pringipal
o [
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Viswajyothi College of Engineering and Technology, Vazhakulam
Minutes of the HOD Meeting held o0 Thursday, February 28™ 2019

item No.? -TECH & ARTS Fest

The students' council advisor Mr. Tijo lose Asst. Prof, ME Dept. briefed the meeting about the
pregrams of TECH and ARTS fest which are planned to be conducted from March 20" to March
23 After his presentation, the meeting discussed the proposed budget and finalized the
events along with the approximate budget,

item No,2 — Comprehensive Vive

The KTU in charge Mr. Anilkumar R, Asst, Prof,, intimated the meeting that a circular regarding
the conduct of Comprehensive viva had been received from KTU. He alse mentioned that no
separate minimum for internal is required for comprehensive viva.

fte o 3 =P : u

The Principal announced at the meeting that there would be a meeting tomorrow (1-3-2019) at
11.45 am to discuss about the marks split up for the final semester project. All the HODs, KTU
coordinatars and final year tutors would have to attend the meeting,

ftem No.d-Lost hour suspe,

The Principal informed that today (28-2-209) AN session wou'd have only 2 periods, each of 45
minutes duration.

ite —Kalivor Schoo!

The Principal informed the meeting that on 5" March, students from Kalivar School will be
coming ta our caollege for visiting our labs. The Principal also mentioned that all HODs shoulc
make sure that the corresponding lab staffs are ready to explain the lab facilities to the
students. Mr. Shajan P ) Technical officer of ME Dept. will be the in-charge to oversee the
arrangements

item No.& —CCC

The Principal announced that during next week some online examinations are scheduled in
CCC and so the CCC would not be available for academic activities,

ftem No. 7 -6-3-19

The Principal informed the meeting that special classes could be arranged on 6-3-19 AN session
as there will be no regular class during AN sessian on 6-3-2019.

ltem No.8 — Dress code and celebrations

The Principal reminded that all staff members should follow proper dress code on all working
days as instructed in the college rules. The Principal also reminded that celebrations [birthday
ar any other of bath staff and students) are not permitted inside the class room and campus.



Item No.9 -Attendance in automation

The Principal intimated the meeting that all the attendance entry of students should be
completed in automation on or kefore March 6

Item No.10 - PTC

The PTC Director Mr. Jaseph T. Cyriac informed the meeting about the training programs that
are to be cenducted in the month of March. The programs are-

1. March 9"& 10" for 54 IT students on effective public speaking
2. March 11" for S4 CE, EEE, FCE students on aptitude training
3. March 16™& 17" for 54 CSER on effective public speaking

The Placement Director also informed that a Placement registratian form will be given to 56
students and they have te return it on or before March 8" ta the Fre.

During the discussion the HODs suggested that it would be ideal that the classes are monitored
by the faculty who is handling the training classes. After discussion the PTC Director agroed
that he would ask the faculty from outside to handle the training classas themselves

Mr. Joseph T. Cyriac intimated the meeting that applications are now open to apply for daing
project in ISRO. The team should contain 4 members from ME Dept. If any project proposal is
with the students then they can contact Mr laseph.

Approved by




Viswajyothi College of Engineerlng and Technology, Vazhakulam

Minutes of the HOD Meeting held on Wednesday, March 6" 2019

Item No.1 - Website

The website committee member Mr. Sanoj gave a presentation regarding the work of website
development. He also mentioned that the Department wise contents should be given from
respective departments to set the web page of each department. After discussion the meeting
decided that the contents should be forwarded to website committee on ar before 13/3/15.

item No.2? — Dress Codg

The Principal reminded the meeting that the HODs and the faculties should ensure that
students are following proper dress code on Wednesdays and Saturdays. The Principal also
mentioned it has been observed that some boy students are naving long hair and it is not
permitted by the college except for few students,

Itern No.3 - Fech & Arts Fest duty leaye

After discussion the meeting unanimously decided that for the student's council members, 28
working hrs could be permitted as duty leave and for the event coordinators 21 working hrs
could be permitted.

item Mo.4 - PTE

The PTC Director Mr. Joseph T. Cyriac informed the meeting that 12 students got placed in CTS.
The Principal informed the meeting that Mrs. Ann Preetha Asst. Prof. IT department had taken
the effort to bring CTS to our campus for recruitment drive and the meeting congratulated
Mrs. Ann for the same. The Principal reminded the PTC Director that the Placement
department’s programme calendar should be given so as to avoid the clash with academic
calendar. The PTC director convened that the following programmes will be arranged by the
PTC Department during the current semester

March 11" aptitude training for 54 ME, IT, CS
March 12" aptitude training for 54 CE, EEE, ECE
March 16" aptitude training program for the 56 students

March 30" & 31" effective public speaking training for 54 ECE A and those who are not
attended the programme from S4 CSEB

May 1" to May 11" aptitude training programme for §6 students

The meeting discussed the assessment method from KTU for evaluating the final project. The
split up is as follows- 20 marks by Project Guide, 30 marks by a panel including the guide & 50
marks by the panel with an external examiner,



tem No.6 — Serles exom m consclidation

The Principal infarmed the meeting that the consolidated mark list of first series exarn should
be given on 18" March before 4.00 pm.

ltem No.7 - Debate Club

The Vice-Principal informed the meeting that a debate programme will be conducted in the
college campus on March 9" Saturday. The debate is organized by Nirmala College
Muvattupuzha and the participants will be our students. The program will be uploaded In the
YouTube channel of the Nirmala College. The coordinator for the program will be Mrs. Merlin
Thomas Asst, Prof. ECE Dept.

=

—
Vice-Principal
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Viswajyothi College of Engineering and Technolopy, Vazhakulam

Minutes of the HOD Meeting held on Thursday, May 2™2019

ftern No.1 ~ 53 & 55 University resuits

The Frincipal congratulated the staff and students for the effort they had put in for SCCUring
good results in the 53 and 55 KTU examinations.

Item No. 2 — Funding from tnstitution off Englnasrs

The Dean Research Or. Anishinra) informed the meeling that the Institution, of Engineers has
invited applications for funding of projects both at the B.Tech and M Tech levels. Those who
are doing full time PhD may also aoply. The link for the same is available on the wehsite of
Institution of Engineers. Dr. Anishin reguested the meeting ta inform the students about the
scheme,

tem - Coffe Cefebroti

Ihe Principal announced that the College Day would be celebrated on 7" May. The Students
Council advisor Mr. Tijo Jose informed the meeting that the inzugural meeting would start at
1.30 pm. The Chief Guest of the tay will be Prof. P.K. Michael Tharakan {former Vice-
Chancellor, Kannur University). The maugural function would be followed by cultural events.
The Principal instructed Mr. Tijo that all the performances should be subjected to SCreE@ning
before being performed an stage and a student coordinater shauld be appointed for each
event.

fiem Moo — NSE fApplicetion student BL

The NS5 coordinator Mr. Sherone Varghese informed that NSS is inviting applications for
socially relevant student projects. The project group can have any number of members. The
Principal asked the HoDs to forward at-least ane project to Mr, Sharone, The last date for
preliminary round registration will be May 7", A screening will be done and the best project
from our college will be sent for the preliminary competition to be conducted at Adi Sankara
College, Kalady. Mr. Sharone also informed the meeting that there will he an awareness
seminar on “stem Cell Donation” for the first and second year students on 3 May during the
second hour in the Main Auditorium,

ftem Na.5 - camprehensive vivg

The Principal informed the meeting that the entire comprehensive viva should be completed
before May 10™, Every 60 students should have an examliner. If there are two batches {120
students) there would have to be two examiners. Only 18 students shauld be scheduled on

cach day.

ftem Mo.& ~ Kergla Higher Educirtion Department 5 tirirey

The Principal informed the meeting that the data which was piven to the AICTE would have to
be given to Kerala Higher Education department for their aurvey on cellege facilities,

ftem Mo. 7 — Career gisidance aragrein

The Principal reminded that the career guidance program for the higher secondary school



students is scheduled on May 4" (Saturday). The program is scheduled to start at 9.30 am. The
Principal also informed that arrangements are being made for the school students to utilise aur
bus facility. After discussion the meeting decided that the punch-in time on May 7' will be set
as 9.20am and that the regular classes would start at 9.30am. The timings of the regular class
hours will be intimated on May 4"

item No.8 - Marathon “The Sun Run”

It was informed by the Principal that the NS5 unit of aur college will be organizing a fund raiser
from the college to sponsor the education of the orphans of Emmanuel Children's Home
Thodupuzha, for the academic year 2015-20. To promaote the event, Mr. Jinby Peter D'cruz
Asst Prof. ECE will attempt 1o run at least a full marathon of 42kms in the college ground {"The
Sun Run’| on 6-5-2019. Pest run, the denations from the students may be piven to the
respective class tutor and from the staff the donations should be handed over to the respective
HoD. The Principal also informed that the Holy Family Hospital Muthalakodam would also be

organizing a marathan on May 12"

ttem No.8 = Recommendatfon er for retest

The Principal instructed that while forwarding the recommendation letters for retest, the
subject name should be mentioned on the letter.

ltem No.10 - Farewell Day

The meeting discussed the possible days for the farewell day celebrations by the final year
students of the various departments. The schedule would be as follows

May 9" —IT and MED
May 107" — CSED and EEED
May 13" —CED and ECED

After discussion the meeting.unanimously.decided.that.the.after. party can-be permitted inthe
campus provided the staff be present till the end of the program.

‘Juce-gfipa—r
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Viswajyothi College of Engineering and Technology, Vazhakulam

Minutes of the HOD Meeting held on Teesday, June 4' 2019

ftem No, it lad tation ond Vivo

The meeting discussed about the scheme of mark distribution for the Projectviva. The meeting
cecided that the 50 marks can be distributed as

Presentation - 15 marks
Demo - 15 marks
Wiva - 20marks

The Principal sugpested that the department could make variztions in the mark distribution if
necessary. The meeting also decided that there should be 4 copies of the repart far each
group, and of these, one should be kept in the main library. The report should be soft hind, A
soft copy of the report should be kept in the department. The Principal also reminded that all
the panel members should be present for every presentation

tem Ne.2 - Workshop for Higher secondary scheal students

he Vice-Principal informed tne meeting that each department would have to conduct

workshops or training programmes for the higher secondary school students in the month o
July and August. The departments have to plan what training the department could provide for
the students and the plan should be submitted at the next meeting,

-y a.3 =53 fens

The Vice-Principal informed that the tutors of first year students should calculate the armaunt
of fees the studentswould have to remit during the third semestar. The details of feas they had.
remitted in first vear will be given from the college office

Anproved by




Viswajyothi Cpllege of Engineering and Technology, Vazhakulam

Minutes & HOD Meeti on Wednesday, 0 232014

item Na. I —-Department Advisory Boord

The Principal suggested that all departments should conduct the department advisory board
meet:ings during this semester itself,

{tem No. 2 ~MMentoring Hotr

The Principal reminded all the HoDs that the mentoring period should be conducted properly
and strictly. He noted that students of some classes were often found rogming inside the
campus during the mentoring period and so HoDs should take care to aveid this act of
indiscipline. Adding to that the Principal directed that all Project pericds should also be handled
strictly. The meeting also propesed that during the mentaring hour, students could be given
opportunities to present any topic they like or the mentors could ask the students to give a
presentation on the workshops or seminars they had attended. The meeting also decided that
the mentaring hours of October last week and that of November could be converted to theory
hours. The Principal opined that once the lab sessions are completed, those sessions could also
be converted to theory hours.

ftem Mo 3 —Crtober 26 Soturday

The Principal reminded the meeting that 26" Saturday will be a warking day with Monday's
time-table.

fterm No.q —NBA gudit

The Principal announced that the NBA internal audit will be scheduled during the semester
break, most likely from Dec 9" to 13", The detailed information will be annaunced lator,

ftem V.5 -Advisory Board meeting of M8A

The Principal informed the meeting that the advisory board meeting of the MBA department
was very impressive, The suggestions put farward by the board members were very valuable,
The Principal announced that the meeting gave sugpastion to re-formulate our vision statement
as "Moulding professionals par excellence with integrity, fairness and human values”, instead of
“Moulding engineers par excellence with integrity, fairness and human values”. The Principal
suggested at the meeting that the advisory board members had also sugpested that the
projects of final year B.Tech students could be interdisciplinary lincoroarating management
students also). in addition, some initiatives should be done for giving consultancy to local
agencies like Kudumbasree, LSGDs etc. Another suggestion was to depute interested faculty
memoers to the industry so that the faculty could identify and gxperience the requirement of
industries,




A Wisit

The Industrial Visit for the final vear students could be arranged for two days and that too only
during the semester braak. The visit plan should be forwarded by the HoDs to the Principal anly
if the plan satisfies the stipulated rules and regulations from the DTC.

Mhe Vice Principal informed the meeting that Rabhitsquare a start-up campany by our alumni
Mr. Varghese Benny is planning to provide an internship pragram for the first year and the
second year students. The program will be tor six days and will include technical training with
hands-on experience and also soft skill training. The technical training will be giver by
Rabbitsquare and the soft-skill training will be given by a famous corporate trainer Mr.
Mohammed lkan., The training will cost around Rs. 6000/- (certificates wil! be provided). The
Vice - Principai asked the HoDs to inform the students about this training program and
interested students could attend an introductive session on 24-10-2019 at 2.35pm in the RED
seminar hall. The number of students from one class should be limited tao 5,

0,8~ -ff i tial detail:

Ihe Vice-Pringipal announced at the meeting that some group tutors are not following the
format for consolidating the mark-list, provided by the managemeani. The HoDs should make
sure that mark lists are submitted in the proper format.

Regarding complaints from the excise department, it was instructed that on receipt of such
complaints, the residential details of the students should be collected. The Vice-Principal
intimated that the format for this will be Eiven to the department secretaries.

Vice-Principal

Approved by ncipal






