
 
 

6.2 Strategy Development and Deployment 

 

6.2.3. Implementation of e-governance in areas of operation 

 

Table of Contents 

 

 
Sl.No. Contents Page No. 

1 Administration 2 

2 Finance and Accounts 5 

3 Student Admission and Support  8 

4 Examination 17 



  

  
Page    2 

 
  

 

Administration 
 

 

VJCET Portal Login Page 

 

  

 

 

 

 

 

 

 

 

 

 



  

  
Page    3 

 
  

 

 

Students Attendance Management System 

 

 

  

Individual Faculty Profile Page 
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Staff Attendance Portal 

 

Staff Leave Management Portal 

 

 

Administration Link:   

https://portal.vjcet.ac.in/TeacherLogin/EmpLeaveApplyForm.aspx  

https://portal.vjcet.ac.in/TeacherLogin/EmpLeaveApplyForm.aspx
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Finance and Accounts 

 

Bank Challan for Fee Payment 

Student can also pay the fee by conventional method by using this challan form 
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Purchase Submission Portal 

    Any staff can use this online facility to purchase low budget lab components  
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Fee Payment Portal of University  

 

Student examination fee, affiliation fee and other fee payment can use this portal  

 

Fee payment history portal
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Student Admission and Support 

 

Admission College Portal (College Website in the Year 2021) 

 

Admission Details in the College Website 
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Student Admission Details 

50% of the total seats (ie, 30 in a batch of 60 students) are allotted through the common 

counseling by the Entrance Commissioner of Kerala. From the balance 50%, under management 

quota,  35%  seats (ie, 21 in a batch of 60 students) are allotted based on merit in various quota (Open 

Quota -10 Seats and Christian Quota -11 Seats) and 15% of the seats (ie, 9 in a batch of 60 students) 

will be filled as NRI quota. 

Management Quota 

All eligible candidates can also apply by filling up the application form online. Fee for application 

form is Rs. 500/-. (Rupees Five Hundred only).  

Eligibility Criteria 

1. Nationality: Candidates must be citizens of India.  

2. Age: Applicants should have completed 17 years of age on 31st December 2021.  

3. Academic Requirements: Pass in Higher Secondary Examination of the Board of Higher 

Secondary Education of Kerala or an examination recognized equivalent thereto with 45% 

marks in Mathematics, Physics and Chemistry put together. 

Note: - (i) In two year Kerala Higher Secondary courses or examinations recognized equivalent 

thereto with two year course where the Board Examinations are conducted in both years, the 

total marks of two years in the respective subjects as shown in the mark lists of the respective 

Higher Secondary Boards will be considered for academic eligibility.  

(ii) In Higher Secondary courses or examinations recognized equivalent thereto where Board 

Examinations are conducted only at the end of 12th class (final year), the marks in the 

respective subjects as shown in the mark lists of the respective Higher Secondary Boards will be 

considered for academic eligibility.  

(iii) For all other type of Higher Secondary courses or examinations recognized equivalent 

thereto, the marks of the respective subjects as shown in the mark list of the respective Board of 

Examinations will be considered for academic eligibility. 
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4. Entrance Examination: Candidates should qualify in the Engineering Entrance Exam 2021 

conducted by the Commissioner of Entrance Exams, Govt. of Kerala.  

Online Application Submission 

Candidates can pay the Application form fee through the Online Payment Gateway option. 

Candidates should have a valid Debit Card/Credit card or Net Banking facility to proceed further. 

Upon successful completion of Application submission, candidate will be given an Application 

Number (Candidates will receive a mail with the Application Number).Applicant has to upload the 

scanned copy of the following documents. (Jpeg, pdf or doc formats) (Each file should not exceed 

2MB) 

1. A passport size photo. 

2. Proof of date of birth (10
th

 / Birth certificate). 

3. +2 Mark list. 

4. KEAM 2021 Admit Card. 

5. KEAM 2021 Score Sheet. 

6. Proof of Community Quota 

(* All Christian denominations are eligible to be considered under Community Quota. 

Applicant can claim the same by uploading a letter from parish Priest/Village officer.) 

7. In cases where the candidates claim any sort of reservation, documents to prove such claims. 

General Instructions to Candidates 

 All notifications and intimations related to admission will be published in the college website 

(www.vjcet.org). No personal intimation will be sent to the candidates. Hence candidates 

are requested to check the website regularly. 

 The relevant data furnished in the applications will be published in the college website on a 

date which will be informed later. Candidates are requested to go through the same and report 

omissions and corrections if any by e-mail (email id: admission@vjcet.org) or in person. The 

final rank list and counseling schedule will be published after that. 
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Preparation of Merit list and Allotment of Seats  

Admission to management quota seats is on the basis of merit only by adding marks obtained 

in the entrance examination conducted by the State Commissioner for Entrance Examinations and the 

marks obtained for Mathematics, and Physics and Chemistry/equivalent in the qualifying 

examination. The marks will be apportioned in the ratio of 50:50. The marks obtained for the 

qualifying exam will be subjected to the normalization process as explained below: 

Let MH and SH denote the mean and standard deviation of the marks in a subject 

(Mathematics, Physics and Chemistry/equivalent) of all candidates who have applied in the college 

under the Higher Secondary Stream (H) of Kerala. Let Mo and so denote the mean and standard 

deviation of the marks in a subject (Mathematics, Physics and chemistry/equivalent) of all candidates 

who have applied in the college under another stream (O). If Xo is the mark of a candidate in the 

other stream O, then, YOH, the mark of that candidate in the other stream (O) normalized with respect 

to the Higher Secondary (H) mark of Kerala will be computed as follows: 

YOH = MH + SH ((Xo –Mo) / So) 

Merit list for the different categories will be published in the college website. Selection will 

strictly be in the order of merit. Selected candidates will not be intimated by post and they are advised 

to refer to the web site and appear for allotment/admission without fail. 

Admission 

Candidates are advised to visit the college website frequently for all further notifications and 

 appear for counseling and admission as notified therein. No separate communication will be sent on 

this count. The process of allotment will continue till the seats are filled. Selected candidates shall 

take admission at the allotment time after paying the tuition fee and other fees failing which the offer 

for admission will be cancelled. 
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NRI Quota 

15% seats (i.e., 9 out of 60 seats) are allotted in the NRI category. An NRI can sponsor the children 

or dependents and he/she will have to give an undertaking in the prescribed format. Also he should 

provide a self attested copy of passport, copy of visa and copy of employment certificate. 

Criteria of Eligibility for Admission 

1. Age: Applicants should have completed 17 years of age on 31st December 2021.  

2. Academic Requirements: Pass in Higher Secondary Examination of the Board of Higher 

Secondary Education of Kerala or an examination recognized equivalent thereto with 45% 

marks in Mathematics, Physics and Chemistry put together. 

In case, the candidate has not studied Chemistry, the marks obtained in Computer Science shall 

be considered. In case, the candidate has not studied Chemistry and Computer Science, the 

marks obtained in Biotechnology shall be considered. In case, the candidate has not studied 

Chemistry, Computer Science and Biotechnology, the marks obtained in Biology shall be 

considered. 

3. Entrance Examination: Candidates are exempted from qualifying in the Engineering 

Entrance Exam 2021 conducted by the Commissioner of Entrance Exams, Government of 

Kerala.  

Government Quota 

50% of the total seats (i.e., 30 in a batch of 60 students) are allotted through the common counseling 

by the Entrance Commissioner.  

Eligibility Criteria 

1. Nationality: Candidates must be citizens of India.  

2. Age: Applicants should have completed 17 years of age on 31st December 2021.  

3. Academic Requirements: Candidates who have passed Higher Secondary Examination, Kerala, 

or Examinations recognized as equivalent thereto, with 50% marks in Mathematics 
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separately, and 50 % marks in Mathematics, Physics and Chemistry put together are 

eligible for admission. In case, the candidate has not studied Chemistry, the marks obtained in 

Computer Science shall be considered. In case, the candidate has not studied Chemistry and 

Computer Science, the marks obtained in Biotechnology shall be considered. In case, the 

candidate has not studied Chemistry, Computer Science and Biotechnology, the marks obtained 

in Biology shall be considered. 

Note:- (i) In two year Kerala Higher Secondary courses or examinations recognized equivalent 

thereto with two year course where the Board Examinations are conducted in both years, the 

total marks of two years in the respective subjects as shown in the mark lists of the respective 

Higher Secondary Boards will be considered for academic eligibility.  

(ii) In Higher Secondary courses or examinations recognized equivalent thereto where Board 

Examinations are conducted only at the end of 12th class (final year), the marks in the 

respective subjects as shown in the mark lists of the respective Higher Secondary Boards will 

be considered for academic eligibility.  

(iii) For all other type of Higher Secondary courses or examinations recognized equivalent 

thereto, the marks of the respective subjects as shown in the mark list of the respective Board of 

Examinations will be considered for academic eligibility. 

4. Entrance Examination: Candidates should qualify in the Engineering Entrance Exam 2021 

conducted by the Commissioner of Entrance Exams, Govt. of Kerala.  
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Admission Committee Members 2020-21 

Sl. No Name of the Candidate Designation Status 

1 Mr. Manu Jose Asst. Prof., ECED Staff-in-Charge 

2 Ms. Ranjini Surendran Asso. Prof., ECED Member 

3 Mr. Jomu M George Asst. Prof., EEED Member 

4 Mr. Frenosh K Francis Asst. Prof., MED Member 

5 Mr. Lins Paul Kuriakose Asst. Prof., CED Member 

6 Mr. Prince Kurian Asst. Prof., ITD Member 

Ms. Ritty Jacob Asst. Prof., CSED Member 

 

Admission Support 
 

 
 

Admission Link:  https://admission.vjcet.ac.in/ 
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https://admission.vjcet.ac.in/
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Students Registration in the University portal 

 
 

Student’s Registration in the University Portal 

 
https://app.ktu.edu.in/eu/stu/studentDetailsListing.htm 

https://app.ktu.edu.in/eu/stu/studentDetailsListing.htm
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Registered Student in the University Portal 
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Examination 
 

There shall be End Semester Examinations (ESE) in every semester for all courses as prescribed 

under the respective curriculum, except the Lab/ workshops courses for 1 &2 semesters. The End 

Semester Examinations shall be conducted by the University. Semester classes shall be completed at 

least ten days before the commencement of the End Semester Examination. The End Semester 

Examinations (ESE) shall be held twice in a year – May/June session (for even semesters) and 

November/December session (for odd semesters).However, the End Semester Examinations of the 

VII and VIII Semesters shall be conducted in both the sessions. 

 Candidates in each semester shall be evaluated both by Continuous Internal Evaluation (CIE) 

and End Semester Examinations (ESE).The ratio of Continuous Internal Evaluation(CIE) to End 

Semester Examinations (ESE) shall be as below: 

1. Theory Courses : 1:2 

2.  Laboratory Courses : 1:1 

3. Project : CIEonly 

  4.    Seminar           : CIE 

Continuous Internal Evaluation CIE)): The Continuous Internal Evaluation shall be on the 

basis of the day-to-day work, periodic tests (minimum two in a semester) and assignments 

(minimum two). The faculty member (s) concerned shall carry out the Continuous Internal 

Evaluation (CIE) for the course allotted to him/her. The CIE 

marksforindividualsubjectsshallbecomputed.bygivingweightagetothefollowing parameters unless 

otherwise specified 
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Course Attendance Tests 
Assignment/Class work/Course 

project. 

Theory 20% 50% 30% 

Drawing/Practical 20% 40% 40% 

There shall be minimum two internal evaluation tests, each of 2hrs duration. Each test shall 

cover 50% of the syllabus and shall be for 50marks.Retest shall be permitted to the students 

who could not appear for the internal tests due to genuine grounds. Three days shall be utilized 

for conducting the internal evaluation test. 

 

 

Project work 

a. Work assessed by the projectguide–30% 

b. Three member Continuous Internal Evaluation Committee – 40% 

( Guide shall be one member in the CIE committee) 

c. Final Evaluation by a three member Committee comprising of the 

department project coordinator, guide and an external expert. The 

external expert shall be an academician or from industry. The in-

dustry expert ispreferred:30% 

d. One third of the project credit shall be completed in VII semester 

and two third in VIII semester. 
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The CIE marks for the attendance (20%) for each theory, practical and drawing shall be 

awarded in full, only if the candidate has secured 90% attendance or above in the subject. If a 

student has attendance for a subject below 90%, reduction in the marks for the attendance shall be 

made proportionally. The CIE marks obtained by the student for all subjects in a semester are to be 

published at least 5 days before the commencement of the University examinations. Duty leave shall 

be accounted for awarding the internal marks for attendance. 

Students, who have completed a course but could not write the end semester examination, shall be 

awarded “I’ Grade, provided they meet other eligibility criteria. They shall register (exam 

registration) and appear for the end semester examination at the next opportunity and earn the credits 

without having to register (course registration) for the course again. 

  The main eligibility criteria for registering to the End Semester Examination are attendance 

in the course and no pending disciplinary action. The minimum attendance for appearing for the End 

Semester Examination is 75% in each course. Students who do not meet these eligibility criteria are 

awarded an FE grade. 

  The students with FE grade shall register for the courses during the normal semesters in 

which the courses are offered. However, for the seventh and eighth semester FE grade students can 

register for the courses in the next immediate chance, if offered by their institute. 

  A student who does not register for all the courses listed in the curriculum for a semester 

shall not be eligible to enroll for the next higher semester. The maximum number of credits a student 

 

 

 

Seminar 

The report and the presentation shall be evaluated by a team of 

internal members comprising three senior faculty members based 

on the style of presentation, technical content, adequacy of 

reference, depth of knowledge and overall quality of the report. 

a) Attendance :10% 

b) Guide :20% 

c) Technical content :30% 

d) Presentation :40% 
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can register (course registration) for, in a semester is limited to 08 credits in excess of the total 

mandatory credits allotted in the curriculum for that semester. 

  Students registered for a course have to attend the course regularly and undergo the 

Continuous Internal Evaluation (CIE) and appear for the End Semester Examinations(ESE).Credits 

for the course are deemed to be earned only on getting at least a pass grade‘P’ or better in the 

composite evaluation. 

  Pass minimum for a course shall be 40% for the End Semester Examination and 50% 

of CIE and ESA put together. Letter grade ‘F’ will be awarded to the student for a course if either 

his/her mark for the End Semester Examination (ESE) is below 40 % or the overall mark 

[Continuous Internal Evaluation (CIE) + End Semester Examination (ESE)] is below50%. Students 

who received F grade in an End Semester Examination shall have to appear for the End Semester 

Examination at the next opportunity and earn the credits. They shall not be permitted to register for 

the course again.  

  Continuous Internal Evaluation mark percentage shall not exceed 30% over the End 

Semester Examination mark %. CIE marks awarded to a student shall be normalized accordingly. 

For example if the end semester mark% is 40, then the maximum eligible CIE mark% is 40+30=70 

%.). Grading is based on the overall % marks obtained by the student in a course, as given in 6.16. 

The grade card shall only give the grades against the courses the student 

hasregistered.Semestergradecardshallgivethegradeforeachregisteredcourse, Semester Grade Point 

Average (SGPA) for the semester as well as Cumulative Grade Point Average (CGPA). 
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Grade and Grade Points 

Grades Grade

 Point

(GP) 

%ofTotalMarksobtainedinthecourse 

S 10 90% and above 

A+ 9.0 85% and above but less than 90% 

A 8.5 80% and above but less than 85% 

B+ 8.0 75% and above but less than 80% 

B 7.5 70% and above but less than 75% 

C+ 7.0 65% and above but less than 70% 

C 6.5 60% and above but less than 65% 

D 6.0 55% and above but less than 60% 

P(Pass) 5.5 50% and above but less than 55% 

 

F(Fail) 

 

0 

Below 50% (CIE+ESE) or 

Below 40% for ESE 

FE 0 
Failed due to lack of eligibility criteria 

(R6.6) 

 

I 

 

0 

Could not appear for the end semester 

examination but fulfills the eligibility 

Criteria. 

Classification of 

B.Tech Degree. 

First Class with Distinction CGPA 8.0 and above 

First Class CGPA 6.5 and above 

Equivalent percentage mark shall be=10*CGPA–2.5 
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Minimum Cumulative Credit Requirements for Registering to Higher Semesters 

Semester Allotted 

Credits 

Cumulative 

Credits 

Minimum Cumulative 

Credits required for 

B.Tech 

Minimum Cumulative 

Credits required for B. Tech 

Lateral Entry. 

First 17 17 Not Applicable Not Applicable 

Second 21 38 Not Insisted Not Insisted 

Third 22 60 Not Insisted Not Insisted 

Fourth 22 82 Not Insisted Not Insisted 

Fifth 23 105 21 Credits from S1&S2 Not Insisted 

Sixth 24 129 Not Insisted Not Insisted 

Seventh 15 144 
47 Credits from S1 to 

S4 

09 Credits from S3 to 

S4 

Eight 16 160 Not Insisted Not Insisted 

 

There is no provision for improving the grade. However, the student is permitted to check the 

answer books of the End Semester Examination after the results are declared, on payment of the 

prescribed fee. Any discrepancy in evaluation could be brought to the notice of the Controller of 

Examination, who shall initiate appropriate action as per the University Examination Manual. The 

students can apply for revaluation of the answer books of the end semester examination after the 

results are declared. The final mark awarded will be the better of the two marks. If the difference in 

marks obtained in revaluation and the original valuation is more than 15% of the maximum marks, it 

shall be sent for third valuation. The final mark shall then be the average of the closer of the two 

marks obtained in the three valuations to the advantage of the student or the mark obtained in the 

original valuation whichever is higher. The Controller of Examination shall examine such cases and 

conduct proper enquiry to see whether any of the examiners is responsible for negligent valuation of 

answer script and initiate suitable action as per the University Examination Manual. 
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  Grade cards shall be made available in the student login for the registered courses, in every 

semester. On earning the required credits for the degree, the University will issue the final 

consolidated grade sheet for the B.Tech program including CGPA. 

Internal Assessment Mark Entry 

 

Mark Entry Report College Portal 
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Internal Mark Generation 

 

University Portal for Internal Mark Entry 
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Internal Mark Uploaded In The University Portal 

 

End Semester Examination Registration of university Portal 

 

Exam Registration Link :  https://app.ktu.edu.in/eu/exm/courseRegistrationInvitation.htm  

https://app.ktu.edu.in/eu/exm/courseRegistrationInvitation.htm
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