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6.3 Faculty Empowerment Strategies

6.3.1 The institution has effective welfare measures for teaching and non- teaching staff
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1. Faculty Development Programme - Sample Brochure

Three day Faculty Development Program
on “Advances in Environmental
Engineering”

January 31* - February 2, 2018
REGISTRATION FORM

Full Name (in block lelers): .._........_...................

Addresse.

PIN:.

Contact No: ()
Mobile No:
Emai.

Signature of the Participant

Important instruction
+  Travel and accommodation expenses have to be borne
by participants themselves.

For information and correspondence, please contact:

Ms. Devina Vipinan

Ms. Nivya Mary Abraham
¥ i of Civil
V‘nﬁymﬁtolhgulh"reﬁqulm

12 686670

letxl Deﬁs

Phnuc +91 9446926657 491 9446965347

About the Institute

Viswajyothi College of E ring & Technology
[\"JCE‘I'] is yet another hallmark of the commitment
and experience of the Catholic Diocese of
Kothamangalamin the field of Education. Established
in the year 2001 as a self-financing Engineering
College affilisted to Mahatma Gandhi University
Viswajyothi College of E ing & Technology has
grown manifolds and has earned the reputation as a
trend setter in Engineering & Management Education.
The College is situated in a sprawling campus of 26
acres, nestled among lush greenery over a hillock on
the side of State Highway No. & about 5 kms from
Muvattupuzha en-route to Thodupuzha. A highly
committed Management Team with the noble vision
of transforming Viswajyothi College of Engineering
& Technology into an International Center of
Excellence in Engineering & Management Education
witha competent and dedicated Faculty, scientifically
planned  infrastructural  facilities,  modern
laboratories, workshops and full-fledged teaching -
learning set ups along with an excellent work culture
and campus atmosphere has enabled VICET to carve
a niche for itself amongst the sell- financing colleges
in Kerala within a short span of time.

Moulding Engineers par excellence with integrity,
fairness and human values.

[“About the Department |
The Department of Civil Engineering has been in
existence since the inception of VJCET in 2001 and
has emerged into a full-fledged department with
the commencement of Civil Engineering program
in 2010, It is trail blazed by highly competent,
dedicated, well qualified and experienced faculty
who are determined to instill in their students the
right amount of confidence, knowledge and ethics to
build our world. Over the years, the Department has
grown in different spheres of activities. At present,
the Department offers an undergraduate program in
Civil Engineering leading to the B.Tech degree. The

Advisory committee :

Msgr. Dr. Cherian Kanjirakombil
Manager

Rev. Dr. George Thanathuparambil
Director

Dr. Josephkunju Paul C

Principal

Dr. Pramod Kumar M

Dean, Research & Development
Prof. Dr. Anniamma Chacko

Adj: Professor, CED

Technical committee :

Ms. Shine George

Convener and HOD, CED

Mr. Eldhose M Manjummekudiyil
Assistant Professor, MACE Kothamangalam
Dr. Anoop CK

Associate Professor, CED

Ms. Soorya R
Assistant Professor, CED

Resource Persons:

Experts from reputed institutes,

Dr. jai M Paul

Associate Professor , MACE, Kothamangalam
Dr. Divya PV

Assistant Professor, IIT Palakkad

Ms. Devika Venu

Assistant Professor, MACE, Kothamangalam.
Ms. Shine

Associate Professor, HOD CED, VJCET, Vazhakulam
Dr. Anoop CK

Associate Professor, VICET, Vazhakulam.

Department  has  well-equipped  laboratories
with facilities more than those prescribed in the
course syllabus. The Civil Engineering Department is
continuing the process of building strong links with
the building construction and allied industries.
Besides high quality teaching and instruction at
undergraduate level, the department offers technical
advisory support to various Governmental & Private
organizations by way of consultancy services and
testing facilities in its different Laboratories. The
Department of Civil Engineering contributes to the
interdisciplinary academic and research activity of
the institute.

Bmldmg Professionally Ce and Motivated
Engineers in the Arena of Civil| Engineering with High
Professional Ethics.

[“Mission |

+ To promote a better teaching learning process
through academically proficient faculties, full
fledged laboratories and excellent infrastructure
facilities.

+  Toequipthe graduates withknowledge, research
and practical skills in modern construction
practices and technigues.

»  To inculeate knowledge of sustainability in
various domains of Civil Engineering.

+  To nurture Civil Engineers into ethically strang
and responsible leaders to address global
challenges through quality education.

About the FDP

The Three day Faculty Development Program
on “Advances in Environmental Engineering” is
scheduled during 31%  Janvary to 2= February
2018. The main objective of this training program
is to provide an insight into the recent trends and
advances in envi wental eng The

provides a platform to discuss and debate several
issues related to Environmental pollution - causes,

Faculty Development Program

‘Advances]in

effects and control methods. The participants can
gain knowledge to solve effectively various practical
issues in the arena of Environmental Engineering.
The proposed training program will bring together
faculty members and researchers from varied
realms of Civil Engineering with specific emphasis
on Environmental Engineering; consequently paving
the way to tackle with challenges in the respective
fields by identifying new methodologies.

Course Objectives:

+ Tointroduce the participants to various recently
evolved modes of surface water management.

»  To provide them with a generic understanding
on sustainable solid waste management and
advanced wastewater treatment technigues.

« To penerate an awareness among them on the
recent paradigm shift in disaster management
scenario in India and its implications on the
built environment.

Course Outcomes:

Participants will be able

+ To understand the basic concepts of recently
evolved modes of surface water management

»  To select appropriate sustainable solid waste
management and  advanced wastewater
treatment techniques

» Tounderstand the basic concepts of the disaster
management scenario in India

Who Should Attend

Engineering College teachers (both degree and
polytechnic), research scholars and PG students
from AICTE approved institutions and research
organizations.

| Registration |

The registration for the course is free
Last date for Registration: January 31+, 2018

All the registered candidates will be given
participation certificate.
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1.1 Policy document regarding academic enrichment programme in staff manual

Staff Manual Viswajyolhi Callege of Engineering & Technoligy

6. Academic Enrichment Programmes

The management has been sponsoring Faculty Development Programmes
(FDP), National Seminars, workshops and conferences. Such academic evenis
are meant to enrich the knowledge of teachers and students by way of absorbing
recent trends and approaches not covered by the syllabi. The following direc-
tives may be complied with in this regard.

Seminars, Conferences and workshops need to be planned in advance and de-
tails submitted in the annual academic plan of each department. The detailed
plan and budgeting be submitted to the management before 30th June to finalise
the academic plan for the year.

Faculty Development Programmes are to be organised in the deparimenis be-
fore or after the regular class works preferably during the semester break to
encourage the entire faculty to attend the programme.
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2. Financial Assistance given for Attending Conference-Sample

= Lraini T 1
si Amaount for
2% Date Particulates Vouchre| Amount civil
No. - No. (in Rs) department
(in Rx)
AdvVihos fox il .
1 [07.05.2015 dvance for Flight booking 104 6.600.00 609500
charge- kolkata to kochi and return
2 108.09.2015 KTU-Training fee 127 50,000.00 15992.00
50% registration fees for attening
3 19.01.2016 mlcrnulwl.ml (.:u'nlc‘rcncc fm recent 2100 1.500.00 1500.00
advances in civil Engg. From 14th
Jan to 16th Jan at CUSAT
Total 235%7.00

YA
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= , f
! Viswajyothi College of Engineering and Technology -
Vazhakulam, Muvatupuzha, Emakulam, Emakulam 15
Engineering College
No: 7 Place : aghakiniam
Date T T ]
From Lins Paul Kuriakose, Asst Prof. Chvil Dept.
To The Prinicipal. Viswajyothi College of Engincering and Technology
Py it Mode Cash
Mo Particulars | RE |
T l
1 50% registration lees for afending Intermatonal conference on Recent Bivances o Tl Engg ! 'I.!l.'l}m‘
from Tdth Jan to 16h Jan o CUSAT | I
1 |
: |
=) i |
1 i
! '.
's i
i |
Teral 1,500 00
Yours Lemduly
Passed for One Thousand Five Hundred Indian Fupees Only
1, .

By  adstti0s 44,,_ mw-@‘a&’ """gﬂ

aHead  QIP 1o Stalf
- 4Rs.  One Thousand Five Hundred Indian Rupees Only
!! 1,500.00

Date w20 +ﬁ§£ET15HE;_.J
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2.2 Policy document in staff manual regarding financial assistance for attending
conferences/ present a paper in conference

Staff Manual Viswajyolhi Callege of Engineering & Technolig

9. Research Promotion
0.1 To attend a conference

A request with confirmation letter from the organizers of the conference has
to be submitted to the Review Committee through the Principal. The Review
Committee, after looking at the nature of the conference and other details, will
submit the recommendation to the Principal. The Principal will forward the
recommendation to the Manager who will take the final decision. Management
will bear 50% of the registration fee of the conference, subject to a maximum
of Rs. 5000/- per person per academic year.

9.2 To present a paper in conference

A request with the acceptance letter from the organizers of the conference and
full paper for presentation in the conference have to be submitited to the Review
Committee through the Principal. The faculty member has to present the paper
in the Review Committee meeting. The review Commuititee, after looking at the
nature of the conference, presentation, quality of the paper and other details
will submit its recommendation to the Principal, who will forward the same
to the Manager with his comments. The Manager will take the final decision.
Management will bear 50% of the cost of the conference registration fee subject
to a maximum of Rs. 5000/~ for a conference in an academic year. In addition,
on submission of the presentation certificate from the organizers, the presenter
will be rewarded with Rs. 3000/~ for national conferences (Rs. 1500 for the first
author and Rs. 1500 for all the other authors together, if the paper is authored by
more than one person), and Rs. 6000/- for international conferences (Rs. 3000
for the first author and Rs. 3000 for all the other authors together). This will be
considered only if the paper is published in the conference proceedings with
ISBN.
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3. Quality Improvement Programme - Doctoral Research — Sanction L etter

~

From 2. 0% 2047
Naveen Jacob
Associate Prodesser,
Degertmers of Elecvonics & Communication Erginedtiag ..
VICET, Vazhakulam
Te
The Marager,
Theough Priscipal,
VICET, Vazhatulem

S
b Regquest for Study lagve for Jolning NIT, Karvataka, Surathbat for PAD Program usder QIP.-Reg

Sk,

:‘::dmﬂ::::n letter for PAD prograseme, daed 122017 IMANUCINg me 10 repornt &l
oRy Karataha, Scrwhiad, for admission between 100172017 10 210772017

along with following docaments

| Sparaorship and Relieving Cersdicare

1. Cenificate of AICTE recogretion of our lestitetion

3. Certificane of relieving from dumes
With reference 4o the office order dased TIGA0IS, | request pou 0 selieve me froem my duties and
wnvo-My leave Som I TONZ017 for 3 period of ) years foe the compleson of PhD Frogram by
safegusrding my ben n the college and grast me mondhly allowasce Suning stedy leave pering. | aho
foquest you 10 sue the above mestionsd cestificases for producing & NITK o the time of admisscn
Encicsed please find hesewith the documents for rour ready referesce and sction

Thanking Yeou,
Yours famifully,
\d-)//'//

s Nuveen Jacoh
I Admission offer letier
2. Office ooder by VICET fegiding wudy leave for higher studies usder Qip /
3. Formats of Sparmorship and Relwving Cenificate Q“ .--‘”‘J‘
4 Ceruficare of AKCTE recogsition of cut Imtitdion f:f -

rog 1217

J e & o
M pe. "\J_‘\_A_,S‘_‘:’_"-

14/ Ve 717 et Z
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4. Part-Time Ph.D.
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5. Special Casual Leave for Part-Time Ph.D.
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5.1 Policy document in staff manual for QIP

9.8. Pursuing Ph.D. programme, Full time and Part time

With the intention of improving the quality of teaching and promoting research,
the management has decided to depute faculty with a minimum experience of
three years in this college with proven academic record for Ph.D. programme.

Faculty with registration for Ph.D. (part time) will be provided special casual
leave of 15 days for three years which can be availed during the semester break.
If the candidate has not worked for the full academic year or pending valid
registration, the leave admissible will be on a pro rata basis. The special casual
leaves are sanctioned for meeting the guide, visiting the library and making
progress in the work. The special leave for the research purpose may be availed
for a minimum of 5 days at a time and validated by the research supervisor.

Faculty with full time registration will be granted study leave for Ph. D. pro-
gramme for three years, safeguarding the lien in the college without affecting
seniority and other benefits. On rejoining service benefit of three increments
will be granted. On awarding Ph.D three advance increments as per AICTE
will be granted. Those candidates proceeding on full time study leave will be
granted a monthly allowance of Rs. 10000 (ten thousand) for three vears from

Viswajvothi College of Engineering & Technology Staff Manual

the sanction of their study leave. In case of their leaving within the duration of
a month, the allowance will be remitted from the next month.

Extension of the period will be permitted subject to the satisfactory progress in
the research at the discretion of the management and on the recommendation of
the research supervisor,

After awarding the Ph. D. the faculty should render their service for a period of
five years in the parent institution failing which double the amount of allowance
granted as scholarship or as special casual leave should be refunded prior to the
official release order by the institution.

The faculty has to execute a bond with the college to serve the institution for a
period of five years upon completion of his'her research programme (Proforma
of Bond given in the Staff Manual as Appendix I11).

The candidate will be governed by the rules laid down by the management of
the college in force.
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6. Duty Leave for Attending Conferences

T——

VISWAJYOTH) CcoLL ol . AZHAK
EGE OF ENGINE
APPLICATION FOR spgcya Eﬂ;ﬁf LE\?:;‘UO#Q QY\.'.V e

1.Name and Designation of applicant
2. Purpose of leave

WLANGQS ('1<+ VD) S A5 Rl A & SN .
AR s Ty

e.ference No. & Date of Communication
,fany (,e“eftobeeﬂdosed) } T O U - U ..,.,.:
4. ') Da!e Ofdutyas perth Sk AT O A A R S S
@ above communicati - Mag ™. A0ty . Moo VU ADNIQ =1
S D T, > S days-
i) Total duration & date of leave appiied for 5 A '
TR PR R 1 2 B TR L O i
5. Whether TA&DA payable by v s day
college il d/
.. Recommendation of HOD N
________________________________________________________ with oy
........................
6. Reference of sanction & Eligibility of above leave

) days is sanctioned.
,__5\ (‘QL

} PRiNCIPAL
& e

SpockuChwualLeawwDUWWeavo : from..... ;2%[ ...... LA% ............... 0.0 LL! ...... :Ildr
(
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6.1 Policy Document in Staff Manual regarding Leaves

11. Policy for Leaves, Holidays & Working Hours
11.1 Principles for deciding seniority

Generally the seniority is based on the date of joining. However, if in the same
selection process more than one candidate has been recruited, their seniority
will be decided on the basis of the rank secured by them, irrespective of the date
of joining. But, if a candidate has been given much more than the normal joining
time, say for completing a course of study or for similar reasons, his seniority
will be decided on the basis of the date of joining. Faculty members who are
granted leave for higher studies will retain their original seniority when they
join back after the completion of their studies. Before the introduction of the
new pay scales as per AICTE notification F. No. 37-3/Legal/ 2010 dt. January
22, 2010, there were three grades of lecturers, viz. lecturer, senior lecturer
and selection grade lecturer, but as per the above notification all these grades
have been merged into one and the post is designated as Asst. Professor, In the
preparation of the present seniority list these grades have been treated as different
cadres and a selection grade lecturer is treated as senior to a senior lecturer and
a senior lecturer is treated as senior to a lecturer.

11.2 Working days, Working hours and Leave Rules
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Viswajvothi College of Engineering & Technology Staff Manual

a)

b)

c)

d)

€)

g)

h)

Monday to Friday will be working days for VICET institutions. Co-
curricular activities will be arranged to take place on Saturdays and if such
activities spread over more than a day they will be so arranged that one
of the days i1s a Saturday. Such Saturdays will be treated as working days.
If any working day is lost due to natural calamities, agitations of any kind,
declaration of holiday by Govt./ District Collector or for other reasons, the
Saturday immediately following, and if that is not possible the Saturday
following afier that, will be a working day. Other Saturdays may be
declared as working days if that is found necessary to make up shortfall in
total number of working days in a semester.

Classes start at 9 a.m and close at 4. 25 p.m. Lunch break is from 12. 50
p.m. to 140 p.m.

All staff members are required to punch-in before 8. 50 a.m and punch out
afier 4. 30 p.m.

If total duration of late punch-in or early punch out exceeds 30 minutes in
amonth it will be treated as half-day casual leave and if it exceeds 3 hours
it will be treated as full day’s casual leave. However, the number of late
punch-in and early punch-out will be limited to five occasions in a month
for this purpose and beyond this each late punch-in and early punch-out
shall be treated as half-day casual leave. If casual leave is not available, it
will be treated as loss of pay leave.

*Forgot to punch’ shall not be accepted as a reason for not punching. In
such cases the faculty member should submit histher explanation to the
H.O.D at the earliest opportunity and in any case not later than the next
day. The H.O.D. shall forward the explanation with his comment to the
Principal and his decision in the matter shall be final. If the explanation is
not satisfactory, the day shall be treated as leave.

All public holidays, Saturdays not declared as working days and Sundays
are holidays for all faculty members. Saturdays, except second Saturdays,
will be working days for office staff and other staff, except non-teaching
technical staff.

Holidaysdeclared by the govt. {with the clause ‘forall educational institutions
including professional colleges”) will be holidays for both the students and
the faculty.

On all holidays, except Sundays, skeleton office staff will be on duty.
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Staff Manual Viswajyolhi Callege of Engineering & Technology

1)  Days of hartal, resiricted holidays and district holidays will be working days
for the entire staff, teaching and non teaching. Absence on these days shall
be treated as leave and online application for leave should be submitted
to the competent authority.

i) Conduct of classes on days of hartal, restricted holidays etc. will be decided
by the management. As a general mule, if the college buses ply, the classes
will be conducted.

k) The management reserves the right to convert any holiday into a working
day in special circumstances.

11.3 Compensatory Off

The management has the right to assign employees on duty on public holidays.
In such cases the employee will be entitled to avail compensatory off on any
working day with the previous permission of the leave sanctioning authority.
In the alternative, he/she may claim cash compensation at the rate fixed by the
management from time to time. If compensatory off is the choice it should be
availed within three months fromthe date of doing duty on holiday. Compensatory
off will not be granted for external duty for which exira remuneration is paid or
for normal exira work in VICET, as it is part of one’s duty.

11.4 Casual Leave

All members of the staff who are eligible for vacation are eligible for 15 days’
casual leave and others are eligible for 20 days’ casual leave in a calendar year.
Application for casual leave should be submitted to the H.O.D/ competent au-
thority in advance with proposal for alternate arrangement to engage the class or
to attend to the day's work. If application cannot be submitted in advance on ac-
count of some emergency or unforeseen reason, the H.O.D should be contacted
over the phone at the earliest so that the H.O.D. should be able to make ar-
rangements to engage the class. Failure to engage the class on account of leave
shall be treated as dereliction of duty on the part of the faculty member availing
leave. Casual leave cannot be availed for more than three days at a stretch and
it cannot be combined with any other type of leave. Principal is the authority
to sanction casual leave to teaching as well as non teaching staff. Any absence
without proper sanction will be treated as unauthorized absence and salary will
be cut at double the normal rate for the days of such absence.

11.5 Duty Leave

a) Duty leave of a maximum of 15 days in a calendar year will be granted with
full pay to the faculty members tor the following:-
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Viswajvothi College of Engineering & Techmology Staff Manual

|  Attending conferences/seminars/workshops

| Delivering invited talks

|  To interact with industry

| To attend meetings of the University

| To perform any other task assigned /approved by the Principal

b) As far as possible faculty members from a dept. are to go on rotation to
attend valuation camps/university examinations so as to limit the duty
leave to a maximum of 15.

¢) Management may sanction duty leave in excess of 15 days if it is found
necessary to enable the faculty member/staff to perform duties assigned by
the University or the Principal

11.6 Block Leave

Members of teaching staff who have completed the probation and have one
year of continuous service in an academic vear (ending on 30th April) are
eligible for 30 days block leave (annual leave) in an academic year. For a faculty
member who joins during an academic year the block leave shall be calculated
proportionately to the length of his continuous service. Block leave may be
availed in the month of May/June with the prior approval of competent authority
{Principal). Management reserves the right to sanction block leave in other
months if it is satisfied that block leave can be sanctioned to a faculty member
without affecting the classes. Block leave can be availed in a single stretch or
in installments of not less than ten days at a time but if availed in installments
there should be a gap of not less than 10 days. Block leave cannot be combined
with any other leave except maternity leave.
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7. Maternity Leave

VISW AN OTHECOLLEGE OF FNGINFERING & TECHNOLOGY,
VAZIARULAM

APPLICATION FOR LEAVE ON LOSS OF WAGES

| Name ul \pplumll M‘l'v rlNU JounN
w tmoerd
2 Post Held & I)cmnmcnl Ull'u.q. Section A&SLS‘M!‘Y" Rcfesx,av Crvl Depar ‘
5 Pay — B I
" Date of entry mto service & Date of 11-03-200F
4 commencement of continuous service, il ‘
applicable | et
Nature and period of leave applied for and Malexnity Leave p L
~ | date from which required 26-06-70!19 t0 23-rA-2019 (3C

Kalosckal Hauve, ThoghkarA
g | Address during leave period with contact ~ Usba kkup am, PO Madu kka kunrus '

Phone No. Kotlaun
. Y Po. Qu00262350 |
4 | Holidays proposed to be prefixed/suffixed to Vacation
the leave, if any 23-05-204 1o 25-06-2019 |
8. | Ground on which leave is applied for Motesputl, Leows. ]
g | Dateof retum from last leave and the nature N ‘
and period of that leave, if any !

10 | Remarks of the controlling officer ]

| undenake 1o refund the vacation salary drawn, if any, previously and periods prior to the
completion of 8 months of continuous service from the date of my first appointment,

Place : V lam \er?? A
Date - 154052 " 3
A Sign of applicant

— - o, (with date)
— \ "(” ‘#
! ! /% - 'y
30 ﬂ/ - SH NG GEC B op, ¢
S l / ature and Designation ¢ ¢
ofontrolling officer (with date)

(For Office Use only)
Eligibility : /*Od/(’)ﬂ(/y’ Keave (Cbn Be 34;.0!@./50, 90 (/a_y,
loom H6-06-2009 b 2309 20/5
/

Na My 572002 Date o 7/ 74073

Order ¢ sanctioni hority

Il Sanctioged |, £ 76e@@ACL,” Leave (nature of | '
s, S R G5 R e Aoa’?gaif?’y‘f’f.j;ﬁd D

te 2y 0 (
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7.1 Maternity Medical Leave

VISWAanYom COLLEGE OF ENGINEERING & TECHNOLOGY
VAZRARULAM

APPLICATION FOR LEAVE ON LOSS OF WAGES

|1 | Name of Applican 7 Mas Fivu Jonn
3 ] Db T e 7 & E;rl
.__‘_L"i":‘ﬁd& Depanment/Office/Section ‘A“;‘M Prolegen, oo De .
3. | Pay Z l »
’y— —_— e — e
’ Dmte of entry into somice & Dune ol 11-03-2009
4| commencement of continuous service, if
bl dpplicanle

Niture and period of leave applied for and | LwA 24108 [oRlte 23\ij2019 |

date from which required ! _-_ e
MW"J ' Mﬂ{ Qrd'
Address during leave period with contast = |Unal bk oo PO, Miaduk fakunnu
P'lkw No &WM’ .
Pniau002s2350 |

| Holidays proposed to be profived sullived 1o
the leave. ifany

Grownd on which beave is applied for Moo m‘(lJ N&b(a’ Leave

a Date of retem from st lesve and the nature
[_ and period of that keave, if any |

10 | Remarks of the contralling officer

| undertake to refund the vacation salary drawn. if any, previously wnd perods prior ta the
camplesion of 8 months of comtinuous service fram the dwte of my first appaintment

Place : Vaghakylam ;
Dot : .1310.5sz 4 é%\%;\' 8
{ Signature oY applicant
. »—S0 G : ,%fl (with date)
g\ L

Al R A SO '
| SHAT GOIBC Jo CED o
L Sn#nxmcaud Desigrotion 1605717

o comtrlfing officer (with dare)

(For Office U'se anly)
| Enigibitity : Loass a7 Aoy o Can de  Sanchowd Jéa b0 Fayr |
oo H-9-2009 fo 2 M-20/F.

|
Nkt A VJM) : . Date 3 2/5705

O : W18 )
|1 Sunctioned /° /‘aé*!‘; "Mean Lyleave mtun:;}ku\ Ol D days
fram Xip: /9. toc, ///»‘3019. .on M?A{ £ A'?J(Z:/ cround '

§

tlL mag ;'..1 g
g
PRWATOTE) QUL il 0. LS TELWLDE)
LTt N STy bl Ayt ial il A
s A-Sub 800
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ACCREDITATION

7.2 Policy Document in Staff Manual regarding Maternity Leave and Medical Leave

11.7 Maternity Leave

All female members of'the staff, who have satisfactorily completed the probation
and have been confirmed in the service are eligible for maternity leave.
Maternity leave will be for a period of 180 days. However 90 days with full
pay & other allowances and the rest 90 days without pay & allowances.

Normally maternity leave should commence 15 days before the expected date of
childbirth and application for leave should be submitted to the competentauthority
sufficiently in advance. Information on child birth should be given to the
sanctioning authority promptly. No other leave except block leave will be
allowed to be combined with maternity leave. Block leave, if available to the
credit of the mother, may be permitted, at the discretion of the management, to
be combined with maternity leave. Management may sanction loss of pay leave
to be combined with maternity leave, on production of medical certificate, in

Staff Manual Viswajvothi Callege of Engineering & Technology

the case of serious sickness of mother or child but this will be limited to a
maximum period of 30 days. All leaves combined should not exceed 120 days.
Mo substitute will be appointed to fill up the vacancy due to maternity leave and
the classes to be engaged by the person on leave shall be shared by the other
faculty members of the department.

Viswajvothi Callege of Engineering & Technology Staff Manual

11.9 Loss of Pay Leave

a) Loss of pay leave may be granted by the Manager in the case of genuine
need such as sickness, if the Manager is satisfied that the staff member
will not be able to attend duties in spite of his best efforts and that he has
exhausted all other types of eligible leave. A medical certificate will be
insisted in the case of leave on account of sickness. Leave on loss of pay
will be granted only for one month at a stretch and the maximum loss of
pay leave that can be granted in one instance will be limited to three months.
Loss of pay leave beyond three months in a calendar year, if sanctioned
by the management as a special case, will not count for increment but will
count for seniority.

b) Lossof pay for aday at a time may be granted by the Manager in other cases
if the Manager is satisfied that due to unforeseen exigencies the faculty
member/staff member is not able to attend duty and all casual leave is ex-
hausted but the total number of such leave shall be limited to three days
in a semesier.

¢) Loss of pay will be granted when no other leave is available. Further, loss
of pay application with Medical certificate (MC) will be permissible for
a maximum period of 5 working days consecutively. In case, emergency
and unavoidable circumstances the application may be considered as a spe-
cial case by the authority. However, absence from duty beyond 5 working
days which may include Saturdays, Sundays and other holidays falling in
between loss of salary will be applicable. This amendment concerning the
loss of pay leave rule will come into force with immediate effect.
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8. Festival Allowances

Viswajyothi Colle

ge ol Engimcoring aend Tezchimasbogy
Varhakulam, Muvatupirhs, Eroakulsm, ©rnabsian

Enginparing College

Wouchsr Ma - 14

— ||-1" C IR LTI Y
BV oie ‘

VA7

Fastival &lbowan:s

The Principsl, Viswajrothi College of Engmnoaring snd Technoingy

Paymaent Mosdo Cash

e | Paticulars -
FeEslvaEl Slowance relsted 0 Onam pesd o 329 siall s E- | 1% 000 I:ni
e | |
|
[
[
o Total 129,000.00
Passed far Thee Lakh Twenty Nine Thousand indian Rupees Only Yourn ity .

-

Praparad By adstM 06 4‘#'/ Checked By A.‘_% .-Ei:-r,r.-:.,pm
) i
Ciebit Head Feslival Allowance i

Received Rs Three Lakh Twenty Nine Thousand Indian Rupees Qnly
Fs 320, 000 0 {ﬁ' '(l? Recened by
ld’-._ﬂtd..ﬂ_-..-' 'LII—-:I'J. .._
Date ATOABMT Approved By )
Reoewe's
Segnatre
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9. Gratuity — Payment Notice & Receipt
FORM 'L’

Seo chwse (0 of sub nde (V) of Hule B

Notice for Payment of Gratuity

To,
(Name and address of the appicant ergloyesinaminae legal he)

Lasil KHLW rinnc.n g LU I nt U R L
ko nOmel LD, sl Do s BLL ML
& of the Payment of Gratuly

You are hereby informed 88 required under clause (i) of subnde (1) of Rue

(Fupess
{Central) Rules, 1972 that a sum of Re. _2L& c 0/
VE LR ” Y s%e"’",‘a’tﬁ‘é’ ﬁ'\‘f& Ms yaur shace
2 - and
of gratulty in terms of nomination made by D) — an
i recorded in this = 35 @ legal heiraf___—
i L
an employee of this —_ gstablishmes o
2 Pleasscalat___ /. pa @ o on__ZC - pe. YB0AS
place](data) : ,. .
:"’W ¥ LYZ%% o Crps gr‘ju[/. for colecting
your o | cashopen or crossdtl ch
G lcation afier
3. Amount payable shallbtsentlo)oubyposrdmcm‘yorcelmlhesdd'mgminyourm
J deducting the postal money order commssion, 65 desired by you, by ——
Brief statement of calculation
o monkhs.
of sanvica of tha employee concemed:___ /22 years

b (1) Total peried ot
(2) Wages last aramd_g,g__@ =
(3) Proportion of the admissible gratuty o

ayable In tarms of pomination/as a legal heir, _——

0"-/ .Ufl(é/ 9’“? (f,..a“ o osfu-“‘!’*‘/Q

P"“’W ) Covtoufin Ou0LE
Signature of e he EmployeiauTRiised officer.
P - Name or description of establisnment of

ubber stamp thereof.

Copy to the Controlling Authority. [ V

—

pote—S¥ke osl e words 2ot appleatie

—
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Vazhakulam PO., Muvattupuzha
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RECEIPT

Received from Viswajyothi Colleg ge of Engineering and Technology, Vazhakulam, a sum of Rsm 65 £.550 / -

(R&}dhfo (L(& \F:n/ .. /-éo;m(&/ AMAA/’!/QM/L‘}’K; C"//

by Cheque No. O 4"9' 5. ﬂ ......... of South Indian Bank, i ull and final settlement of the gratuity
due to me for my services in the College as . /9@'//«:2{ ener,.... CRE.. 07‘/

from. 2L 2.2.1. 2L80K... . 0..£7.L0..0.2.1..02020.. ry

Name and Signature

Date. b!) }ol

Vazkakulam.

9.1 Policy Document in Code of Ethics regarding Gratuity

6. EXIT POLICY AND APPLICABILITY

6.1 RETIREMENT AND RESIGNATION

a) The retirement age of all members of teaching and non-teaching staff and all other
employees of the College and eppended instiutions shall be as per Kerala
Government norm:s from time to time. As on the day, it is 56. Teachers will retire at
the aend of the samester in which they complete the age of 56. All other employess
will retire at the end of the month in which the date of birth of falls.

b) Gratuity payment will be made at the time of retirement if one has completed
continuous senvice for five full years or more on the basis of the number of years of
senvice complatad as per the law prevailing at the time. At present, the formula for
calculating gratuity is: (Basic pay + DA of lest month) = Mumber of years
completed x 15/26.

c) K someone continues hisfher service after retirement, at the interest of the
Management, he/she will ba paid a consolidated amount of salary on contract
basis. There will ot be annual increment or any other emoluments at the end of
SEMVICE.

d)  Period of loss of pay leawve or unauthorized absence, which resulis in a break in
senvice, will not be considered for cakculation of gratuity.

&) Those who resign from the post in the institubion before reaching retirement age
also will have claim for gratuity on the basis of the period of service completed.
However, those who are forced to leewe the institution consaguent on disciplinany
acfion will ot hawve any claim for gratuity.

fi  Those who join Viswajyothi College after refiring at the age of 56 or abowe from
any other Gowemment or Mon-Government institution will be given only a
consolidated amount on contract basis. They will not be given annual increment or
any other emaluments at the end of sarvice.

VICET Palicy Document on Code of Ethics Page 34 of 40
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10. Group Medical Insurance

\
=FA % X
P T % |we  Star Health and Allied Insurance Company Limited
[ TNe Haats bunwance Soeniaier 4
Ster Seoup Health nswsnce
Unkgue i - SHAMLGP19320V011319
Folcy Schedulo
Hovcy No. P11 80 M 2021006076 Provigus Poficy No FABIZT1601/ 2020002442
Froposer's Code 1207802 OSTIN TLANICSAGITINGT
Feopohe s Nare VISWAIOTM COLLEGE QF SAL Cooe DT 1AA0C et and Hawith [ndura (e
ENGINELRING AND Sarwoes
TECHNOLOGY Issung Ofice Code 141215
Adaress VAZHAKULAM PO, e ONoE Nama firmech Ofhce - Xakenrad
MUVATTUPLIZNA No U1 LA ) AT
Addieis Docr No 33150 EL J
Aot
Mun)slnot,l‘rmluhmhmh Codl Lavw Fops Fadvanom
are —— Emakuom, Cochin 682 (24
[Cre b it o Ne (4844015533
Ervand 0 viceadvicat org Emati i ameudom koKD stachenth in
Sropaser GSTIV
Placs of Supphy
tolecion No 1287008707 Fuftier Code Becs
lobeciun Dute Jnmaen > "
Intermediary Code
Preamum Rs 1741210 )
[GAT @ON  TSET0D - SGETUTGSTEA% 16470 ¢ Name © 1812158D CODE
wesln Flocd Cesa @1% - 17,4120 Phone o
stamp Duty Fe
otal Premium Rs. 20.72,040 Email id
pial Premum m wordd Indian Rupees Twenty Lakhs Seventy Two Thousand Forty
Oy
wod Of msurance  From 280082020 10:00 Hrs To Midnignt OF : 27092021 235858
insurance
Risk Coverage Detalls
of Emplyees | Membeans Covered 8
> Dapendents Covered 265
I N of Persons covered 343
nsured Siab Rs 3.00.000s onky
| Surm Ingured Rs 2.34 00,000 only

| Sum Inswred (in words) Indian Rupees Twa Crares Thirty-Four Lakhs Only

Extensions Offered
ays walting Penod = ~__Exclusion no. 1 appearing n the policy clause stands daleteg
Year Excluson Exclusion no 2 appearing in the policy clause stands deleled
| Two Year Exclusion Exclusion no 3 appaaning in the polcy cause stands delated
o2 by 5100010 D =F e
ead by RACKDATE ' r
|31 t ) Bar and on benat of
151 AN " o~ ‘-emhu"i'! Ated Irgorance Company L

) A
(W

Lunrrsad Cramator
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11. EPF, ESI

Employees’ Provident Fund Qiganization
atasa W gEa, v, T Fom o, e - treold
Bhasishya Nid Bhawas, 14, Bhikaj Cama Place. Now Dalk - 110056

Generated On 15102019 20:32:

I Payment Confirmation Receipt I

TRRN No : 2731910006775

Challan Status : Fayment Confirmed

Challan Generated On : 14-OCT-201S 16:27:13
Estbiishment ID : KRXCHO01953%000
Estbilshment Name : VISWAJYOTHI COLLEGE OF ENGG & TECHNCOLOGY
Challan Type - Monthly Contribution Chalan
Toty Members : ]

Wage Month : SEP-2018

Tots Amount (Rs): 312270

Account-1 Amount (R3) - 204772

Account-2 Amount (R3) - 5242

Account-10 Amount (Rs) - 95,000

Account-21 Amount (Rs) - 5242

Account-22 Amount (Rs) - =}

Fayment Confrmation Eank : State Bank of India

CAN: 002151019357668

Fayment Date - 15-0CT-2018

Fayment Confrmation Date : 15-0CT-2019
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COMBINED CHALLAN OF A/C NO. 01, 02, 10, 21 & 22 (With

EMPLOYEES' PROVIDENT FUND ORGANISATION TRRN 2732003006483

Eshbl-shmgm Code

&
Address . yazy, Name KRKCHD018531000

AKUI VISWAJYOTHI COLLEGE OF ENGG & TECHNOLOGY Duas for the wage month of  February 2020
LAM. MUVATTUPUZHA, MUVATTUPUZHA, ERNAKULAM, KERALA
Total Subscribers - EPF EPS EDLI
Total Wages - 96 81 9%
1234013 1120113 1234013
SL. PART
IClARs AC.01 (Rs) AC.02(Rs.) AC.10 (Rs.) AC21 (Rs.) AC.22 (Rs.) TOTAL
1 g
Administration Charges 0 674 0 0 o 674
2
Employer's Share Of 54,492 0 93,588 6174 154254
g Employee’s Share Of 148,080 0 0 0 148,080
Grand Total : Three Lakh Eight Thousand Five Hundred Eight Rupees Only 308,508
( Only for offline payment in case permitted by EPFO )
FOR BANKS USE ONLY FOR ESTABLISHMENT USE (To be manually fifled by
Amount Ry Cheque/DD No. Date:
Date of presentation of P Cheque/DD drawn bank &
Date of Realisation of e Name of the Depo:
S8l Branch Name - Date of Deposi- Mobile No. - -
SBI Branch Code e Signature of the

(This is a system generated challan on 12-MAR-2020 11:51, the particulars shown In this challan are populated from the Electronic Challan Cum Retum (ECR) uploaded by the
establishment for the specified month and year.

te - The following amounts are being remitted directly by Government of India on account of PMRPY and PMPRPY-

) A/C no 1 (Employer share) (Rs.) - 0
B) A/C no 10 (Pension fund) ( Rs.) - 0
C) Total (A+B)(Rs.)- 0
D) Total remittance by Employer ( Rs.)- 3,08,508
E) Total amount of uploaded ECR (C + D) ( 3,08,508

X ) ESIC

Insurance

Employees’ State Insurance Corporation

[1]
Transaction Details * Required Fields
Transaction status: Completed successfully.
Employer's Code No: 47000182540001304
Employer's Name: VISWAJYOTHI COLLEGE OF ENGINEERING AND TECHNO
Challan Period: Sep-2019
Challan Number : 04719135264657

Challan Created Date
Challan Submitted Date
Amount Paid:
Transaction Number:

15-10-2019 19:18:17
15-10-2019 19:18:20
S0B7S

CHCO0619378

[ pint |

Cone

DISCLAIMER: Content owned, maintained and updated by Employee's State Insurance Corporation. Copyright @ 2009, ESIC, India. All Rights Reserved. Best

viewed in 1024 x 768 pixels, Designed and Developed by Wipre LTDUIP Address :
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12. Medical Consultation Room

MEDICAL CONSULTANT
Dr. SONY JAMES
MBES, MD

MEDICAL SUPERINTENDENT

Rev. Sr. RANI MARIA CMC
Ph. 9562519853
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13. Multi Gymnasium & Fitness Center
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14. College Bus Fee paid by Staff - Sample

VJCET Bus Accounis
Warhakulam B O
Muvatiupuzha
Kerala

E-Mail : vicet@vjcet org

Tra.Bus Collection Jrnl Vauchar

Mo, T3 Dated © M-Mar-2001
Particulars Debit Credit
Viswajyothi College of Dr 2,00,3182.00
Engineering & Technology
To Abin PaulMEFAC144 4,240.00
ol A i ) 4, 4000 [
To Abraham 2,244.00
AntanyMEFAC118
ik B IO, s LB 2, 294
Te Amrutha S CEFAC107 1,632.00
et ] T e B | £32.00 (-
Te Ancy Genu C. 2,618.00
GeorgeCEFAC139
s e EENTH e D 2 61800 [
To Aneesh Kurian (On Leave) 4.488.00
EEFAC10G
it e IR e e 4 AREL0 [
To Anish M Jose ECFAG12T 1,846.00
el e T e 1, 460 (-
Te Anitha MathewADSTF108 890.00
A e e i 950,00 [
To Anju EldhoseSHSTF103 950.00
i e T i Ml 590,00 0 :
Te Ann Neetha 2,728.00
SabuSHFAC101
e | T ol 2,700
Te Ann Pregtha 1,772.00
JoselTFAC106
| B e e TR0
Te Anoop CCSSTF114 1,650.00
gt b W it il | 50,000 1 2
continued ...
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VJCET Bus Accounts
Vazhakulam P O
Muvattupuzha
Kerala
E-Mail - vicet@vjcet.org

Trs.Bus Collection Jrnl Voucher

(Page 2)
No 73 Dated 11-Mar-2020
Particulars Debit Credit
To Ancop C K CEFAC132 2,882.00
Aot i (U e bl 288000 0
To AnuJoseCSFAC126 1,724.00
ot b 0N e el [ N0 ()
To Anu PaulCEFAC122 2,492.00
Ao i (P i e e 293200 (7
To Appu JohnCEFAC111 816.00
Agt i 00 i el 8160002
To Babu T ChackoEEFAC111 1,980.00
A IO g ol el |, 98000 &
To Basil BabyCSFAC107 1,724.00
Apt i U il 0l | MO0
To Bency CleetusCSFAC119 2,120.00
gt (PN o a8 212000 C
To Benny 1,144.00
SebastianMESTF102
A B TR e Y [, (4400 1
To Biju VargheseMESTF106 990.00
kgx i TN i a8 990.00 &
To Breeza PauloseEEFAC116 990.00
A O e 2l 990.00 (2 :
To Brighty JoseADSTF131 938.00
At e ST e/ 8 038,00 (r
To Cini KEEFAC103 816.00
s i B0 e a8 816,000
To Cinita Mary 1,786.00
MathewCSFAC127
R T el ol | TR 7 :
To”Cuckoo Anitha 816.00
JosephECFAC116

continued ...
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Vazhakulam PO., Muvattupuzha
Ernakulam Dist., Kerala - 686 670 £&¥
R ATIONAL BOARD

VJCET Bus Accounts
warhakulam PO
Muvattupuzha
Kerala
E-Mail . vjcet@vjcetorg

Trs.Bus Collection Jrnl Voucher

{Page 3)
No. 73 Dated © 3-Mar-2020
. ot i
Particulars Diehit Credi
gt N e B 816,00 0 :
To CYRIAC JOSEPH 4,240.00
VEMPALA MBFALC118
g ] N e il 424000 O
To Cyriac M 4,240.00
QdackalECFAC102
At B MRl LY 4, 2401000 1
Toe Denny JosephECSTF103 1,246.00
A b T S i LM000 0
To Devina VipinanCEFAC110 3,624.00
s i T ) 604,00 0 2
To Dhinu PaulEESTF102 1,090.00
Al R i o 109000 ;
To Doniya 2,120.00
JohnsonCESTF108
At b (T G 213000 :
n?‘ Eldhose Paul KCSSTF113 1,442.00
e T il 44200 0 :
T:i Eldhose Paul MEFAC126 1,980.00
e IR e 1,950.00 0
T::;!i Finu JohnCEFAC138 4,240.00
o U e il 4 4000 0 ¢
T:F Geo BabyMBFAC 16 3,960.00
0 i el 95000 (-
r: jrames R AlexCSSTF101 2,120.00
A el (ST A a2, 12000 (v
‘n;! Il..‘:r;uru:..* Maria SEEFAC117 1,618.00
s b B o 0 151800 C -
T: Jerin JoseCEFAC115 3,220.00
] ) e 0 22000

continued ..
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ATIONAL BOARD OF
ACCREDITATION

Ve e Av e
Vo kb
Ay Hhisr e
Powi sl
LI U PR Y vl ewt g

Frw B Callen thon il Visnie hee

P )
N A I ated M Mar 2020
v-. ~~. HEE A s 2 (;O'IBP:)'(':
.‘pgﬂ:uh M AR . ‘
":,N\\ :\‘.q:. o 4.488.00
Lo L IR SN
,.,.‘ ‘: \““M.‘. |\. '\u\u '. 816.00
‘V » :l: \a‘:: o:' \\: .\"‘,‘-" e
T .
v‘ ; ‘.;v‘l.l".\\ \17:“ 1.004.00
“‘;'\;\‘:; l\o .' W 3,234.00
v:\:’ w: ”.:?‘:..‘.' I‘w 1,632.00
1o Kishiwsrndut AT 1S
| \,:u,‘ .‘l;.u.'.\l \ '\\‘ P 1.072.00
.V:l:::':::.m‘..-l l\ !':\\ LAY J,624.00
.V:‘ .:,A::::’:\. :-?» l: ‘T\‘.' 1.310.00
hesh Sankaict & 8
v:.;‘";;':‘.km,,‘-l\~‘lj LR [V 1,442.00
o Mamo 1 homas 1.624.00

TECEACIN
Wl BN A N
o h'-‘l”l
SebastantHE AC Y GRERLO0
WO e Wl A
f Mayadev B ACEN AC TG 1,632.00

continued
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VJCET Bus Accounts

Vazhakulam P O
Muvattupuzha
Kerala

Tel: 0485 2262211/ 44
Email:vjcet@vijcet.org
www.vjcet.org

E-Mail : vicet@vjcet org

Trs.Bus Collection Jrnl Voucher

(Page 5)

No 73
Particulars
A Bef CIOW e (e MR 632200 {
To Mereya BabyEEFAC108
g i O ] o [, 16600 (3 -
To Mili Els JoseCSFAC105
st (O S oY 1 072000 (7 -
To Minu GeorgeECFAC129
Ao e NN i ) 8 4,458,000 -
To Neena Alex EEFAC119
Ayt il BTN el i Y 2, 144,00 (7 -
To Neena SkariaEEFAC115
g R BT i 88 62200 (
To Neenu DanielCSFAC111
g if (RO e i a0 580000 (> -
To Niji MathewsECFAC112
At KL e o Y [, 246,00 0 -
To Nimmy GeorgeCSFAC128
A ] Y e L S0 242000 -
To Nisa Ann
MathewCEFAC137
Ay e (Tt D 2,45200 (7
To Preethy JosephITSTF101
Apt i TN i N 354200 (7
To Prince KurianITFAC108
At el SO e o0 107200 ()
To R Anil KumarECFAC103
g e O e ol 1, 772,00 (
To Ranjini
SurendranECFAC111
At i) N0 2,244.00 (7 -

Page 32

Dated 31-Mar-2020

Debit Credit
1,166.00
1,072.00
4,488.00
2,144.00
1,632.00
1,980.00
1,246.00
2,492.00

2,452.00

3,542.00
1,072.00
1,772.00
2,244.00
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VJCET Bus Accounts
Varhakulam P O
Muvattupuzha
hoarala
E-Mail vjcel@vicet ong

Trs.Bus Collection Jrnl Voucher

.:'.igp- gl
No - T3 Dated  31-Mar-2020
- q:f'-{';g? 5 Debit Credit
L o 258 (On
Leave)iITSTF102 1.632.00
i U e el LD
Te Remya F'au-r:SF.-amm
T 1,632.00
T Rin ‘-'"1"‘SF4.-H11:
il T b W S0 3,542.00
Te Rose Man
bySHFAC107 e
iy BT e 28 300
Te Rose Many
‘\“_'_I —a----—:"-:AC 2‘- 31542-{":'
i O v ol 000
To F_!:us-ema-_. ;
X3 verCEFACHT 21:' A52.00
'-i Horam &8
¢ >abitng Ha..-x,srm:--
i WD i el 500 816.00
To Salini Dey .:-wrFﬁ.cmg
_ Sk o el i) 2,618.00
o San JohnECFAC118
1li' O v ol A - 1,980.00
o Seetramma
:::':E:::_':"f_‘.: 1,310.00
-hl:-.-.. w3 -
"0 Shagu E GMESTF113
1,144.00

_!Ii' O e all wy -
Shaan P uME::T"‘"‘

ETY - - 1,090.00
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VJCET Bus Accounts
vazhakulam P O
Muvattupuzha
Kerala
E-Mail : vicet@vjcet.org

Trs.Bus Collection Jrnl Voucher
(Page 7)
No. 73 Dated 31-Mar-2020

Particulars Debit Credit
To Shaji A 2,288.00
Varghesel TSTF104
A COTM i e 228800 (7
To Sharone 3,960.00
VargheseEEFAC112
Ay B el Vel 396000 0:
To Sheela V.KITFAC113 4,488.00
gt e 0 e i Nl € B800 7
To Shibu 1,958.00
AugustineCESTF114
At B (Y i o 958000 O
To Sindhu JoseCSFAC104 2,144.00
A i TN e (2,144,002
To Smitha JacobEEFAC107 1,072.00
At i BT i B0 1, 072000 O
To Somy P Mathew 2,492.00
ECFAC107
g IR i S 249200 (1 :
To Soumya 2,728.00
MathewCSFAC124
Apt i (O i ol 272800 O ¢
To Soumya Rani P. 1,092.00
ThomasCEFAC125
At b (RO im0 05200 -
To SREENISH RAMASWAMY 4,240.00
MBFAC119
Apt e BN i (B 4240000 -
To Thankachan P 2,100.00
JECSTF101
gt KTV 9 2,100.00 (7 -

continued
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Tel: 0485 2262211/ 44

VJCET Bus Accounts
Vazhakulam P O
Muvatiupuzha

Kerala

E-Mail vjcet@v|cet.org

Trs.Bus Collection Jrnl Voucher
(Page 8)

No 73

Particulars
To Tintu Shine A LCEFAC114
iy B0 b ol ASEN O
To Tiny Molly VITFAC107
A i OUT s ) 280800
To Tony DECFAC109
Ay DR e o0 | TTIO0 (0
To Vino] KMEFAC101
A i BT il o RSV (7 -
To VK Vanitha
RugmoniECFAC115
i IV owldm o8 |20 0

On Account of :

Dated 31-Mar-2020

Debit Credit
4.488.00

2,618.00
1,772.00
2,288.00

1,772.00

Bus fare Collection from Staff

Salary February & March
2020

72,00,382.00 ¥ 2,00,382.00

Authorised Signatory
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15. Separate Parking Area for Staff
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16. Foreign Language Fee Receipt
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17.ATM

VGINEERING & TECHNOLOGY

NaIEE
i [gjf(‘[tﬂﬂﬂ/’ - MUVATTUPUZH
Az —
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18. Class Room with Projector

Projector
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19. Domain E-mail Addresses

C w W M https://admin.google.com/ac/users?hl=er 80% e W IWT W
Google Admin Q, Search for users, groups or settings
1]
Users | Showing all users Add new user Bulk update users Download users More «
+ Add a filter
D Name T Email Status Last sign in Email usage 22}
’
D e Akhilra P R akhilraj@vicet.org Active 2 months ag
O alli alli@vicet.org Active 2 years ago
J Alphonsa Kuriskose alphonsa@vjcet org Active 2 days age
O Alphonsa Joy alphensaj@vicet.org Active Hasnit signed in sGe
] - nivicet.org A A yours g 8
O Ambily Jose ambily@vjcet org Active 3 weeks ago 78 68
0 0 AMEL AUSTINE amel@vjcet org Active 2 days age 58168
[l Amnstha § amrutha@vicet org Active 1 day ago 7368
O Ancy Genu C.Beorge ancygenu@vicetorg Active 3 days ago 0.5 68
.
-
< >
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‘r Vazhakulam PO., Muvattupuzha
VI SWAJ Ernakulam Dist., Kerala - 686 670 &

20. Hostel Facilities for Staff — with Subsidized Rate

Viswajvothi College of Engineering & Technology,

Vazhakulam P .0, Muy attupuzha - 686670

~ Ll = Viswajyothi College of Engineering & Technology,
Teachers Stayi 2 Hostel 5 :

| aying In !-:ostel Gents Hos - ~ Vazhakulam P:(). Muvattupuzha - 686670

i SiNo__ INeme |  pept Teachers Staying In Hostel -Ladies Hostel

1 Arun Raphel

ME SI.No. Name Branch
2 Geo Michel MBI\:] - 1 Vineetha Thankachan Civil
ME

3 Martin Jose 2 Saksy Joy Science
4 Nibin B ME
5 Rakesh Jose ME
6 Sajan T John ME
7 Sanoj %ﬁ' £
Q==&
Vo>
13 My (
w=l YA 4 |
'»le xgmf:”\’m't”\ (‘7(_(’\‘)“ ) S8
\ ..‘\ on Dl =
\\\-‘-‘f)\ 7 o |
‘t[m/' NM eV

Gents Hostel
Vjcet Vazhakulam Po, Muvattupuzha. Kerala, E-Mail - vicet@vijcet.org
FEE RECEIPT :Hostel Fee

Receipt No 6§34 Date 4-Feb-2020

Student Name Rakesh Jose MEFAC133 Admission No.

Depanment  Staff Year 2020-2021

Division STAFF Semester

5l No Fee Item Amount
1 Establishment Fee 3,000.00
INR Three Thousand Only TOTAL 3,000.00

Est Fee - Jan 19 1o April18.

Signature of AcountantiCashier
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21. Centralized Valuation Camp Appointment

6/17/2021

Viswajyothi College of Engineering & Technology Mail - Centralized Valuation CAMP Appointment 2018-06-07 10.27:04

SN, 6
{ Q. }:;;2 E'T BIJIMOL BIJIMOL <bijimol@vicet.org>
l\"f'.\ {-..

Centralized Valuation CAMP Appointment 2019-06-07 10:27:04

1 message

?ommunlcaﬂon_suppon@kw.edu.ln <communication_support@ktu.edu.in> Fri, Jun 7, 2019 at 10:11 AM

To: reshmaroy1811@gmail.com, lishaelson@gmail.com, lidiya@visat.ac.in, jojojohn028@gmail.com,
communication_support@ktu.edu.in, hannahsmattam@yahoo.in, bijimol@vjcet.org

Dear SirlMadam,

Please be informed that you are appointed as Examiner to the centralized valuation camp for Valuation of answer

scripts of CIVIL ENGINEERING PROJECT MANAGEMENT(CE404) which will be held at VISWAJYOTHI COLLEGE
OF ENGG AND TECH(C41)

in the month of June, 2018

You are requested to report the camp on 10/06/2019 (Monday) at 8 AM.

The posting order can be downloaded after logging on to the KTU e-Gov Portal.
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22. Staff Room

eetlt
0 OM -2

FACULTY RO
cIvIL Dept
e |
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23. Conference Room
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24. Kiosk
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25. Rest Room
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